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1. LIEJIM OCBOEHMWS AUCLUILINHBI (MOIYJIST)

1.1|BocniurarensHast IeNb - CO34aTh YCIOBHS I BOCHHTAHHS TTOJ0KUTEIBHOTO HHTEPECca K U3y4aeMOi IUCIUTIINHE

" JlokyMEHTaIMOHHOE oOecneueHye ynpapiaeHus". OCHOBHas Ieb y4eOHOH JUCIMIUIUHBI COCTOUT B (GOPMUPOBAHUU Y
00YJarOMUXCA CUCTEMHBIX OCHOB TEOPETHIECKOTO M MPAKTUIECKOTO 3HAHNUS B 00IACTH JJOKYMEHTAIIMOHHOTO 00eCTICUeHUS
YIIPaBJIE€HUS B COLUATIbHO-3KOHOMUIECKUX CUCTEMAaX PA3HOIO YPOBHSL.

1.2|3agaun AMCUUIIMHBI: BOCIIUTATh Y 00Yy4YalOINXCs HW3Yy4YUTh OCHOBHBIE ICHCTBYIOIINE 3aKOHOIATEIbHbIE 1 HOPMATHBHO-
METOIUYECKUE aKTHI, PErTIaMeHTHPYIOIINE JOKYMEHTalHOHHOE 00eciedeH e YIpaBJIeHNs, TOCyIapCTBEHHbIE CTaHIAPTHI B
00J1aCTH JeNONPOU3BOJICTBA; 00YyUEHUE BIIa/ICHUIO HABBIKAMHU JIOKYMEHTAIBHOTO OQOPMIICHUS peIlIeHUH B YIIPaBICHUN
OTIEpAIIMOHHO (IIPOM3BOACTBEHHOI) ISSATENFHOCTH OpraHU3aLMi IPH BHEAPEHUH TEXHOJIOTHIECKUX, MPOIYKTOBBIX
WHHOBAIM{ MJIM OpraHW3al[MOHHBIX U3MEHEHHIT;00yueHIe BIIaJICHUIO0 HABbIKAMH MOJITOTOBKH OpPraHU3allMOHHBIX U
pacnopAIUTENbHBIX JOKYMEHTOB, HEOOXOAUMBIX [UIS CO3IaHMs HOBBIX NPEIPHHIMATEIbCKUX CTPYKTYp;aTh 3HAHUS O
IIpaBUJIaX CUCTEMAaTH3aLUH U XPaHEHHsI JOKYMEHTOB, O IIOATOTOBKE JIeJl K Iepe/iaye B apXHB OpraHU3aluu
(rocynapcTBEHHBIH WM MyHUIIUNIATIbHBIM apXUB); 03HAKOMUTH C COBPEMEHHBIMH TEXHOJIOTHAMHU aBTOMATU3aLUN
JeTONPOU3BOACTBA.

2. MECTO JUCHHUTIIUHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITIPOI'PAMMBI

Huxn (pazgen) OIL: |B1 .B

2.1|Tpe6oBanus K NpeABapuTeIbHON MOATOTOBKE 00y4aIOLIErocs:

2.1.1|9xoHOMIKA TPEAIPUITHSL

2.1.2|1HdpopManiioOHHBIE TEXHOJIOTHH B MEHE/DKMEHTE

22| Iucuunaunasl (MOIYJIM) H PAKTHKH, 1J15 KOTOPBIX OCBOEHHE AAHHON JTHCHMIIINHBI (MOYJIs1) HEOOXO0UMO KaK
npeauiecTByIoLiee:

2.2.1|YupaBneHue KOHGIUKTaMU Ha IPeIIpUATHI

2.2.2|OxOHOMUKA NPENIPUATHS

2.2.3|Texnonornueckast (IPOEKTHO-TEXHOIOTUYECKas1) MPAKTUKA

3. P OPMUPYEMBIE KOMIIETEHIIMN 1 THIANKATOPBI UX TOCTUXKEHUS

IK-1: Cnioco0eH ocymecTBIATH IKOHOMHUYECKU aHAIU3 1eSITeJIbHOCTH OPraHu3aluu

IIK-1.1: OcymecTBJjsieT ¢60p, MOHUTOPHHT M 00pa0oTKY AAHHBIX VISl IPOBeJeHHs PACYETOB IKOHOMHYECKHUX NoKa3aTeei
OpraHM3auuu

Henonnsie 3nanus TMnopsiaAKa BEACHUA HJ'[aHOBO-y‘leTHOf/’I JOKYMCEHTAIlUU OpraHu3aluu

C(I)OpMI/IpOBaHHLIe 3HaHUA MOPAAKA BEACHUA HHaHOBO-y‘IeTHOﬁ JOKYMEHTAIlMU OpraHnu3ani UMCKOT HE3HAUYUTCIIBHBIC Hp06em>1

ITonHoCTHIO C(I)OpMI/IpOBaHHBIe 3HaHUA MOPAAKa BEACHUSA HHaHOBO—y‘IeTHOﬁ JAOKYMCHTAIIUX OpTraHU3allun

MK-1.2: OcyuiecTBJsieT pacyeT H aHAJIU3 IKOHOMUYECKHUX NOKa3aTelell pe3yJbTATOB eI TeJIbHOCTH OPraHu3alun

Henonnele 3HaHUS OPsAKA BEJCHUS JOTOBOPHOIT paboThI

ChopmupoBaHHbIe 3HAHUSI IOPSIKA BEISHNS TOTOBOPHON pabOTHl HMEIOT He3HAYUTENbHbIE IIPOOEIIEI

[MonHOCTBIO CHOPMHUPOBAHHBIE 3HAHHS MTOPSIKA BEICHHS JOTOBOPHOI pabOTHI

HaBbixu pa3paOboTKy HalpaBJICHUH COBEPIICHCTBOBAHUS (JOPM OpTaHU3ALMU TPYA U YIPABICHUS, a TAKXKe INIAHOBOM U yueTHON
JOKYMEHTAIlUH OpraHu3aluy c(QOPMUPOBAHBI JACTHIHO

HaBpiku pa3paOoTKH HalpaBlIeHUH COBEPIIEHCTBOBAHMS (POPM OpraHHM3alMy TPYJAA U YIPaBICHHUS, a TAKKe UIAHOBON U YUETHOU
JIOKYMEHTAIMX OpTaHU3aluu chpopMUPOBAHBL, HO UIMEIOT HECYLIECTBEHHBIC HEIOCTATKH

HaBbIxu pa3paOoTKH HalpaBlIeHUI COBEPIIEHCTBOBAHUS (JOPM OpraHU3alMU TPYa U YIPABICHUS, a TakoKe INIAHOBOW M y4eTHOM
JOKYMEHTAIlUH OpTaHU3aluy c(hOPMHUPOBAHBI TOTHOCTHIO

IIK-2: Cnioco0en NnpuHAMATH yIIpaBJieHYecKHe pelleHusl B 00/1aCTH OLIeHKH, aHAJIN3a U YNPaBJIeHUs] pUCKAMH B Pa3JInYHbIX
00J1acTAX NMpodeccuoHAIbHOI AesiTeJIbHOCTH

IIK-2.2: IlpoBOAMT MOHMTOPHHT PHCKOB H MEPONIPUSITHI MO BO3/1eHCTBHIO HA PUCKH H UX IKOHOMHYECKYI0 OLEHKY

Henonxbie 3HaHUS JTOKAJTBHBIX HOPMATHUBHBIX aKTOB I10 YIIPABJICHHUIO PUCKaAMH B OpTaHU3allun (HOHI/ITI/IKI/I, poueaypsbl, periIaMEHTHI,
METOJHUKH OLICHKHU pI/ICKOB)

C(I)OpMI/IpOBaHHI:IS 3HAHUA JIOKAJbHBIX HOPMATUBHBIX AKTOB I10 YIIPAaBJICHUIO PUCKAMU B OpraHu3alluu (HOJ'II/ITI/IKI/I, napoueaypsl,
PEeTiIaMCHTBI, METOAUKHN OLICHKH pI/ICKOB) HUMCIOT HC3HAYUTCIIbHBIC HpOGGJ’ILI

IMomHOCTBIO CHOPMUPOBAHHBIC 3HAHUS JIOKATBHEIX HOPMATUBHEIX aKTOB I10 YIPABICHHUIO PUCKAMH B OPTaHM3AIMH (TIOTHTHKY,
MIPOLEYPHI, PErTaMEHThI, METOIUKH OLIEHKU PUCKOB)

HaBbikn JOKyMEHTHPOBaHHMS MPOIIECca YIPABJICHHS B YPE3BBIYAMHBIX U KPU3UCHBIX CUTYAIMSAX KaK YaCTH MpoIiecca YIpaBICHHUS
pUcKaMu chOPMUPOBAHbBI YACTUYHO

HaBbIkn 1OKyMEHTHPOBaHUA MIPOLECCA YIPABICHUS B UpE3BbIUAaHBIX U KPU3HCHBIX CUTYAIMsX KaK 4acTH MPOLEcca YIpaBJIeHUS
puckaMu cpOpMHUPOBAHBI, HO UMEIOT HECYIIICCTBEHHBIC HEJIOCTATKH

HaBbikn JOKyMEHTHPOBaHHUS MpOIIecca YIPaBJICHHS B YPE3BBIYAMHBIX U KPU3UCHBIX CUTYAIMSAX KaK YaCTH Ipolecca YIpaBICHHUS
pHrckaMu c(hOPMHUPOBAHBI IOJTHOCTHIO




MK-3: CnocoGen ocyuiecTBJIATH NPoGecCHOHAIBHYIO 1esITeJIbHOCTh B 00/1aCTH YNIPABJIEHUS CTPYKTYPHBIM NO/APa3ae/ieHueM

IIK-3.1: Opranu3oBbiBaeT padoTy CTPYKTYPHOIO II0pa3ie/IeHUsl

YMeHus pa3padaTbIBaTh perJaMeHThl, OIpeelsionye paboTy CTPYKTypHOTO MOApa3aeeHus BHYTPEHHETO KOHTPOJIIS, C yIeTOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl SKOHOMUYECKOTO CyObheKTa CPOPMUPOBAHBI YACTUYHO

YMeHus pa3pabaThIBaTh peryIaMeHTHI, OIpeelsIonIe paboTy CTPYKTYPHOTO TOAPA3AeTICHUs] BHYTPEHHETO KOHTPOJIA, C YIETOM
TpeOOBaHUI HOPMATUBHOM 0a3bl PKOHOMUYECKOT0 CyObeKTa C(POPMHUPOBAHBI, HO UMEIOT HECYILIECTBEHHbBIE HEJOCTATKU

YMeHus pa3pabaThIBaTh PErJIaMEHTBI, OIPENSISIIONINE pabOTy CTPYKTYPHOTO TOAPA3/ICICHUSI BHYTPEHHETO KOHTPOJIS, C YIETOM
TpeOOBaHUIT HOPMATUBHOM 0a3bl SKOHOMUYECKOTO CyObekTa chOpPMUPOBAHBI TOTHOCTHIO

MK-3.2: OcyuiecTB/isieT ynpapjieHHe IITATHBIM MIEPCOHATIOM CTPYKTYPHOIO MOAPa3ae/IeHusi

HaBbIky HOATOTOBKY MPOEKTOB BHYTPEHHUX PETJIAMEHTOB C(HOPMHUPOBAHBI HACTHYHO
HaBbiku BHEApEHNSI BHYTPEHHNX CTAaHAAPTOB, TPeOOBaHHUH POdeccCHOHATBHON STHKH U METOIUK IIPOBEICHNS BHYTPEHHETO KOHTPOJILS
c(hopMHPOBaHBI YACTHUYHO

HaBbIky HOATOTOBKH MPOEKTOB BHYTPEHHUX PETJIAaMEHTOB CHOPMHUPOBAHBI, HO MMEIOT HECYIIECTBEHHBIC HEIOCTATKH
HaBbiku BHEApEHNSI BHYTPEHHUX CTAaHAAPTOB, TpeOOBaHHH MPOdecCHOHATBHON THKH U METOIUK IIPOBEICHNSI BHYTPEHHETO KOHTPOJLS
c¢(hOpMHPOBAHBI, HO UMEIOT HECYILIECTBEHHBIEC HEJJOCTATKU

HaBbIkr HOATOTOBKH MPOEKTOB BHYTPEHHHUX PETJIaMEHTOB C(HOPMHUPOBAHBI OJTHOCTHIO
HaBbixu BHEApEHNSI BHYTPEHHUX CTAaHAAPTOB, TpeOOBaHHH MPO(ecCHOHATBHON THKH U METOIUK IPOBEICHNS BHYTPEHHETO KOHTPOJLS
¢(hOpMHPOBAHBI TIOJTHOCTHIO

3HaTh:

- IOPS/IOK Pa3padoTKH OPraHU3alMOHHBIX CTPYKTYP OPraHU3alUu, 0J10KEeHHIl 0 MOAPAa3/1e1eHUsIX, T0KHOCTHBIX
MHCTPYKIUIA;

- IOPS/IOK Pa3padoTKy M 0opMJIeHHS TeXHUYECKOH JOKYMEHTALMM U Be/leHUs 1eJI0NPOU3BO/ICTBA;

- CTAHJAPThI YHU(PUIUPOBAHHOII CHCTEeMBbI OPraHN3ALHOHHO-PACIIOPSA/AMTE/NbHOM T0KYMEHTAllMH, eAMHAs CHCTeMa
TEXHOJIOTHYECKOH JOKYMEHTAIINH;

- IOCTAHOBJICHHS1, PACTIOPSKEHM 1, PUKA3bl, MeTOANYECKHE M HOPMATHBHbIE MaTepHaJibl 10 OPTraHU3ALMH, HOPMUPOBAHUIO U
onJiaTe TpyJa;

- JIOKaJIbHbIe HOPMATHBHBIE AKTHI 110 YIPABJCHUIO PUCKAMM B OPraHu3auuM (MOJMTHKH, IPOLEeTyPbl, perjaMeHThl,
METOIUKH OLlEHKH PHCKOB;

Ymern:

- popMupoBaTh 623y JaHHBIX U Pa3padaTbIBATh OPraHU3aLMOHHO-YNIPABJICHYECKYI0 IOKYMEHTAIMIO C HCIO0JIb30BaHHEM
COBPEMEHHBIX TeXHOJIOTHii 3JIEKTPOHHOI0 IOKYMEHT0000pOTa;

- pa3pa0aTbIBaTh OPraHN3alHOHHO-TEXHHYECKYI0 H OPTraHU3AHOHHO-)KOHOMHYECKYI0 I0OKyMeHTanuIo (rpaguku pador,
MHCTPYKIMH, IVIAHbI, CMETbI, OI03KeThl, TEXHMKO0-IKOHOMHYeCKHe 000CHOBAHMS, YACTHbIE TeXHUYEeCKHe 3aJaHNus) U
COCTABJIATH YIPABJECHYECKYIO OTYETHOCTD N0 YTBEP:KIACHHBIM (hopmMam;

- pa3pa0aTbIBaTh perjaMeHThbl, onpeaelsiiomue padoTy CTPYKTYPHOI0 NoApa3aeieHisi BHYTPEHHEro KOHTPOJIs, ¢ y4eTOoM
Tpe0oBaHMii HOPMATHBHOM 0a3bl IKOHOMHYECKOI0 Cy0beKTa;

Baapers:

- HABBIKAMH OPraHU3alHH Pa0oThI 10 NPOEKTHPOBAHUIO METOI0B BbINOJIHEHHS YIIPaBJIeHYECCKUX NMPOLECCOB, COCTABICHHIO
TOJI0KEHUI 0 CTPYKTYPHBIX NOJpa3/ieJieHusIX (0TAenax, eXax) NPONu3B0ACTBEHHOI OpraHu3alMM, 10KHOCTHBIX HHCTPYKIMIA
padoTHHKAM, o0ecriedeHHe BHECEHHS] B HUX HEO0OX0AMMBIX H3MEHEHHUI H JI0N0JTHEHHI;

- HABBIKAMH Pa3pald0TKH AaHAJMTHYECKHX MATEPHAJIOB H COCTABJICHUS 0TYETOB 10 OLCHKE JeATeIbHOCTH MNPON3BOACTBEHHbBIX
nojpa3/ie/IeHnii OpraHu3aly, BHeAPeHUs NPOLeAYpP Y4YeTa BbINOJHEHMs JIAHOBBIX 3aJaHMil, cHCTEeMATU3aALUsI MATEPHAJI0OB
JJ1 MOATOTOBKH Pa3JIMYHBIX CNIPABOK U 0TYETOB 0 NPOHU3BO/ICTBEHHO-X035ICTBEHHOI 1eATeIbHOCTH OPraHU3alHH, ee
no/ipa3/iesIeHuii, aHAJIMTHYECKOi 00padoTKM MoKa3aTeJiell BbINOJHEHUS MIJIAHOBBIX MPOU3BO/ICTBEHHBIX 32/ JaHUI;

- HABBIKAMH I0KYMEHTHPOBAHUs NPolecca yIpaBJeHUsI B Ype3BbIYaiHbIX U KPH3UCHBIX CUTYallMAX KAaK 4acTH Ipolecca
YHpaBJIeHHs] PUCKAMU;

- HABBIKAMH MOATOTOBKHU NPOEKTOB BHYTPEHHHUX PerjaMeHTOB;

- HABBIKAMHU BHe/IPeHMs] BHYTPEHHUX CTAH/1apPTOB, TPeOOBaHUIi NPo(deccHOHATBbHON ITHKH M METOIMK NPOBeIeHHS
BHYTPEHHEro KOHTPOJIsI;

4. CTPYKTYPA H COAEP KAHUE JUCHUIIJIMHBI (MOY JIA)

Kon HaunmenoBanue pasnesios u tem /Buj | Cemectp / | HacoB | Komneren- |JIluteparypa u| Murte | Ilpumeuanue
3aHATHS 3aHATHS/ Kypc 107071 3JI. peCypchbl | pakT.

Paznen 1.




1.1 OCHOBBI IOKyMEHTALIMOHHOT'O 6 TIK-1.1 IIK- JI1.1J11.2 [Ipunoxenue 1
obecrieuenus ynpasienus /Jlex/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
[K-3.2 [IK- | 51 52 23 54
2.2 25
1.2 OCHOBBI IOKyMEHTALIMOHHOT'O 6 TIK-1.1 IIK- JI1.1J11.2 [punoxenue 2
obecrieyenus ynpasienus /IIp/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
[K-3.2[IK- | 51 52 33 B4
2.2 25
1.3 OCHOBBI IOKYMEHTALOHHOTO 10 | IIK-1.1TIK-| JI1.1J11.2 [Ipunoxxenue 2
obecnieuenus ynpasienus /Cp/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
M[K-3.2 [IK- | 51 92 323 D4
2.2 25
1.4 OCHOBBI IOKyMeHTHpOBaHUs /JIek/ 4 MK-1.1 K- | JI1.1J11.2 [Mpunoxenwue 1
1.2 TIK-3.1 |J11.3J12.1 J12.2
M[K-3.2 [IK- | 51 92 323 D4
2.2 25
1.5 OcHoBbl foKyMeHTHpOBaHus /TIp/ 4 MK-1.1 IIK- | JI1.1J11.2 [punoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2 TIK- | 91 92 23 D4
2.2 25
1.6 OcHoBsl foKkyMeHTHpOBaHus /Cp/ 5 MK-1.1 K- | JI1.1J11.2 [punoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2 TIK- | 91 92 23 D4
2.2 25
1.7 Cocrasienue U 0()opMIIeHHE OCHOBHBIX 6 TMK-1.1 IIK- | JI1.1 JI1.2 [Mpunoxenue 1
BUJIOB TOKYMEHTOB /JIex/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.21IK- | 51 52 33 54
2.2 25
1.8 Cocrasienue U 0()opMIIEeHHE OCHOBHBIX 6 TIK-1.1 TIK- | JI1.1 JI1.2 [Ipunoxxenue 2
BUIOB TOKyMeHTOB /T1p/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2TIK- | 51 52 33 54
2.2 25
1.9 Cocrasienue u 0()opMIIEHHE OCHOBHBIX 9 TIK-1.1 TIK- | JI1.1 JI1.2 [Ipunoxxenue 2
BU/IOB TOKyMeHTOB /Cp/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2TIK- | 51 52 33 54
2.2 25
1.10 TexHosoTHsl AOKYMEHTAllHOHHOTO 4 TIK-1.1 TIK- | JI1.1 JI1.2 [Ipunoxenue 1
obecrieyenus ynpasienus /JIex/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2TIK- | 51 52 33 54
2.2 25
1.11 TexHoIOTHS JOKYMEHTAIIMOHHOTO 4 IK-1.1 K- | JI1.1 JI1.2 [punoxenue 2
obecrieyenus ynpasienus /I1p/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2TIK- | D1 92323 54
22 25
1.12 TexHoIOTHS JOKYMEHTAIIMOHHOTO 5 MK-1.1 IIK- | JI1.1 JI1.2 [punoxenue 2
obecrieyenus ynpasienus /Cp/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2TIK- | D1 92323 54
2.2 25
1.13 Opranu3zanyst paboThl ¢ JOKYMEHTaMHI 6 [K-1.1 [IK- | JI1.1J11.2 [punoxenue 1
/J1ex/ 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2 TIK- | D1 92 23 D4
2.2 25




1.14 Opranuzanus padoTsl ¢ fokymenTamu /11p/ 3 6 MK-1.1 TIK- | JI1.1JI1.2 IMpunoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
[K-3.2[IK- | 51 52 33 54
2.2 25
1.15 Opranuzanus padotsl ¢ JokymeHTamu /Cp/ 3 12 |IIK-1.1TIK- | JI1.1JI1.2 IMpunoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
[K-3.2TIK- | 51 52 33 B4
2.2 25
1.16 Opranu3zaiys XxpaHeHus JOKyMeHTOB /JIek/ 3 6 MK-1.1 K- | JI1.1J11.2 [Mpunoxenwue 1
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2 [IK- | 51 92 23 D4
2.2 25
1.17 Opranu3zaiys XxpaHeHus 10KymeHToB /I1p/ 3 4 MK-1.1 K- | JI1.1J11.2 [punoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
M[K-3.2 [IK- | 51 292 323 D4
2.2 25
1.18 Opranu3zaiys XxpaHeHus 10KyMeHToB /Cp/ 3 12 |TK-1.1 TIK- |  JI1.1JI1.2 [punoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2 TIK- | 91 92 23 D4
2.2 25
1.19 ABTOMaTH3a1Ks IPOLIECCOB 3 4 [K-1.1 K- | JI1.1J11.2 [punoxenue 1
JIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs 1.2 TIK-3.1 |JI1.3J12.1 JI2.2
ynpagienust /JIex/ IMK-3.2 TIK- | D1 52 33 B4
2.2 25
1.20 ABTOMAaTH3AIMs IPOLIECCOB 3 6 TMK-1.1 IIK- | JI1.1 JI1.2 [Mpunoxenue 2
JIOKYMEHTAIIMOHHOTO 00CECIICYeHUS 1.2 TIK-3.1 [JI1.3J12.1 JI2.2
ynpasnenus /TIp/ TMK-3.2 [IK- | D51 D2 33 B4
2.2 25
1.21 ABTOMAaTH3A1M IPOLIECCOB 3 10 TIK-1.1 TIK- | JI1.1 JI1.2 [Ipunoxxenue 2
JIOKyMEHTAI[MOHHOTO 00eCIIeYeHHS 1.2 TIK-3.1 [JI1.3J12.1 JI2.2
ynpasienus /Cp/ MK-3.2 TIK- | 91 92 23 D4
2.2 25
1.22 /Kartd/ 3 0,2
1.23 3auer /3auér/ 3 0 MK-1.1 K- | JI1.1J11.2 [Tpunoxenue 2
1.2 TIK-3.1 |JI1.3J12.1 JI2.2
MK-3.2 TIK- | 91 92 23 4
2.2 25

5. ®OHJ OHEHOYHBIX CPEJCTB

5.1. KonTpoabHbie BONPOCHI M 3a1aHHUSA

Bomnpocs! k 3auery

1. ToxyMeHTaIpHOE OQOPMIICHUE PEIICHUH B YIPABICHUH ONEPAlMOHHON (TPOU3BOJICTBEHHON) ESITEIBHOCTH OpraHn3alluHIPH
BHEJIPEHHHU TEXHOJIOTHYECKUX, TPOTYKTOBBIX MHHOBAIMH HJIM OPraHU3allMOHHBIX H3MEHEHH I
2. [MoaroroBka opraHU3alMOHHBIX ¥ PACMIOPSAAUTEIbHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISl CO3JaHUS HOBBIX MPEANPUHIUMATEIILCKUX

CTPYKTYp

. icTopust BOSHUKHOBEHUSI U Pa3BUTHSI YIIPABICHUYECKON TIOKYMEHTAIIUH

. CocraBbTe 01aHK C IPOAOIHHBIM PACIIONIOKEHUEM PEKBH3UTOB.

. CocraBbTe OJIaHK C YIJIOBBIM PACIIOIOKEHUEM PEKBHU3UTOB.

. Konrtpons ucnonnenus nokymeHToB. PexBu3ut «OT™MeETKa O KOHTPOJIEY.

. IIpaBuna oopmiteHus pekBu3utoB «I pud yreepxaeHus» u «'pud corimacoBaHus».
. IIpaBuna opopmineHus pekBU3UTOB «JlaTa» U «PerucTpauoHHBINH HOMEPY.

. PexBu3ut «AapecaTt» u ero 0COOEHHOCTH.

10. PexBH3UTHI «3arojI0OBOK K TEKCTY» U «MeCTO COCTaBICHUSI WM U3AAHUS JOKYMEHTaY.
11. OnumuTe cy)eOHbIE OTMETKH, MPOCTaBIIsIeMble Ha JOKYMEHTE.

12. ®opmyisip-obpazer B coorserctBuu ¢ ['OCT P 6.30-2003.
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13. BuyrpeHHee 1 BHELIHEE COTJIacCOBaHHE TIOKYMEHTA.

14. Ocobennoctu pexBu3uTa «OTMETKA O MPUIOKECHUI.

15. PexBusutsl «Ilonnuce» u «OTTHCK HIeUaTm».

16. PexBuzut «Tekct», TpeOoBaHUA K 0(OPMIICHHIO TEKCTA JJOKYMEHTA.

17. TpeboBaHus k 0popMIEHUIO OJIAHKOB JJOKYMEHTOB.

18. PexBu3uT «Pe3omronus» u ero 0COOEHHOCTH.

19. PexBU3UTHI aBTOPA IOKYMEHTA.

20. OcoOeHHOCTH COCTaBICHUS 1 0POPMIICHHUS HHPOPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB.

21. TpeGoBaHMS K COCTABICHHUIO U O()OPMIICHHIO JIETIOBOTO MUCHMA.

22. Oco0eHHOCTH COCTaBIICHUS 1 0POPMIICHUS 3apyOe:KHONH KOPPECTIOH/ICHIIHH.

23. Yuudukanus 10KyMeHToB. ['ocynapcTBeHHas CHCTEMa JJOKYMEHTAIIMOHHOTO 00ECTIEYEeHUS YIIPaBICHHSL.
24. afiTe onpeneneHusl OCHOBHBIM HOHITHSM: «IEJIONPOU3BOACTBOY, «IOKYMEHTOO00POT», «IOKYMEHT», «TOKYMEHTHPOBAHHUEY.
25. Perucrpanust BXOASIIUX T0KyMeHTOB. Popma KypHaia perucTpaiyy BXOIAIIUX JOKYMEHTOB.
26. Perucrpanus ucxoasmux 1oKyMeHToB. PopMa jxypHaiIa perucTpanny UCXOAAIUX JOKYMEHTOB.
27. Perucrpanust BHyTpEHHUX JT0KyMeHTOB. PopMa jXypHasla BHYTPEHHUX JOKYMEHTOB.

28. Homenknarypa nen opranuzanuu. [IpaBuia ee coctaBiieHus U 0(OPMIICHHS.

29. ®opMUpOBaHUE JAEI.

30. IToaroroBka JOKYMEHTOB K apXHUBHOMY XPaHEHUIO.

31. OdopmiieHHE 1e)T TOCTOSHHOTO CPOKA XPAHEHHSL.

32. CocTaBbTe akKT.

33. CocTaBbTe AEI0BOE IIUCHMO.

34. CocTaBbTe MUCHMO — OTBET.

35. CocTaBpTe TapaHTHHHOE MTUCHMO.

36. CocTaBbTe IPHUKA3 [0 OCHOBHOM AEATEIILHOCTH.

37. CocTaBpTe BHINMHCKY M3 TIPHUKAa3a 10 OCHOBHOU JESITETHHOCTH.

38. CocTaBbTe OOBSACHUTENBHYIO 3aIHCKY.

39. CocTaBpTe AOKIAJIHYIO 3AMUCKY.

40. TpeGoBaHUS K COCTABIECHHIO U O(POPMIICHUIO PACIOPSAUTEILHBIX JOKYMEHTOB.

41. TpebGoBaHHs K COCTABICHHUIO U O()OPMIICHHIO OPTaHU3AIIMOHHBIX TOKYMEHTOB.

42. TpeGoBaHMs K COCTABICHHUIO U O()OPMIICHHIO JOKYMEHTOB KOJUIETHAIbHBIX OPTaHOB YIIPaBJICHHUS.
43. TpebGoBaHHs K COCTABICHHUIO U O(OPMIICHHIO JOKYMEHTOB 10 JINUHOMY COCTaBY.

44. HopMaTHBHO-METOANYECKUE MAaTEPUAIIBbI, PETJIaMEHTHPYIOUIHE paOOTy ¢ JOKYMEHTAMHU.

45. CocTaBbTe MPOTOKOI 3aCEAAHNSI.

46. CocTaBbTe BBIIIHCKY U3 IIPOTOKOJIA 3aceAaHusl COOpaHusl.

47. CocTaBbTe BHEIIHIOIO CIIPaBKY, BEIJAHHYIO B JOMOYIIPAaBJICHNH O Bamem mMecrte )KUTenbCTBa.
48. CocTaBbTe CIy)KeOHYIO JTOBEpPEHHOCTb.

5.2. Tembl NHCbMEHHBIX PadoT

He npenycmorpeno

5.3. ®onH OLICHOYHBIX CPEACTB

O1eHOYHBIE MaTepUalIbl 10 AUCHMIUINHE "JJOKYMEHTAIMOHHOE 00ecrieueHe YIPaBIeHUs" HaXOASTCS B IPUIOKEHUH 2.

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

HepequL BHUIOB OLICHOYHBIX CPEACTB IO JUCHUIIIINHE "ﬂOKyMeHTaI.[I/IOHHOQ obecrieyeHne HpO(I)eCCHOHaHLHOi/II HGHTGHLHOCTI/I'
HaxoAdaTCs B IPUIIOKCHUN 2.

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYEHUWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. PexoMenayemasi 1utepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTODBI, COCTaBUTENIN 3arimaBsue W3narenscTBO, TO
JI1.1 |Anekceesa, T. B., JlokyMeHTallMOHHOE o0ecrieueHue yIpaBlIeHHUs: y4eOHUK MockBa: YHuUBEpCUTET
Crpaxos, O. A. «Cuneprust», 2020
JI1.2 |Tl'anuesa, H. B., I'anues, | JlokyMeHTallMOHHOE 00eCTIeUeHNE YIIPaBICHUS: yUeOHUK Mocksa: U3narensckuii lom
XK. K. MHUCuC, 2021
JI1.3 |T'punbepr, A. C., JIOKyMEHTalMOHHOE 00eCTICYeHUE YIIPABJICHHS: YYCOHUK JIIst Mocksa: FOHUTU-JJAHA, 2023
Tl'op6aués, H. H., CTY/IGHTOB BY30B, 00y4aromuxcs 10 HaIlpaBICHUAM
Top6aués, H. H., «IKOHOMMKA» U «MEHEHKMEHT), CIIEI[UaIbHOCTIM
Myxametmuna, O. A.  [«uHpOpMaTHKa», «TOKYMEHTOBEICHHE 1 JOKYMEHTAIlMUOHHOE
obecrieyeHne yIpaBJICHUN, KaBTOMATU3alUs U YIPABICHUE»

6.1.2. JlonoTHUTeIbHAS IUTEPATYPA

ABTOpLI, COCTaBUTCIIN | 3armaBue I/IS,H&TGJ'II)CTBO, rog




ABTOpBI, COCTaBUTEIH 3arnaBue W3natenscTBo, roj
JI2.1 |Ky3neuosa, 1. B., JlokyMeHTannoHHOE 00ecIedeHue yIPaBICHHs IEPCOHATIOM: Mocksa: [lamkos u K, Ait [1u Op
Xauatpsn, I'. A. yueOHoe nocobue i 6akalaBpoB Menua, 2019
JI2.2 |ApacnaHosa, B. A. JlokyMEHTallMOHHOE 00eCIIeUeHUE yIIPaBIeHHs: YueOHO- Cypryt: Cypryrckuit
MPaKTUYECKOe NOCoOHe B cXeMax, Tabauiax, oopasiax rOCYIapCTBEHHBIN
MeIarOTH4ecKuil YHUBEPCUTET,
2019
6.2. DjeKTpoHHbIe YueOHbIe U31aHNS U 3JIeKTPOHHBIEe 00pa3oBaTe/IbHbIE pecypChl
D1  |MunucTepcTBO 3KOHOMHUYECKOTO pa3Butus Poccuiickoit denepanun
D2  |MuHHCTEPCTBO SKOHOMHYECKOTO pa3BuTHsI CTaBpOIOIBCKOTO Kpast
33  |Denepanbublii 00pazoBarenbHblii nopran 9CM — DKOHOMUKA. COLMOJIOTMA. MEHE/DKMEHT
D4  |uHTEpHET pecypc IO SKOHOMUKE, MEHE/DKMEHTY U (hHHAHCAM
D5 |Hayunas snekrpoHHas OuMOinoTEKa

6.3.1 JIuneH3HuOHHOE ¥ CBOOOHO pacnpocTpansieMoe nmnporpaMmmMHoe 06ecrlellelme, B TOM YHCJI€ OTEYECCTBCHHOI'0 MPOU3BOACTBA

6.3.1.1

Vuebnas aynuropust 408 «Aynutopus 4 NPOBEACHHUS 3aHATHI JIEKIIMOHHOTO THIIA, JUIS 3aHATHI CEMHHAPCKOTO THIIA, JUIS
IPYIIOBBIX W HHIMBUAYAIBHBIX KOHCYIBTALHHN, I TEKYIEro KOHTPOJIS M IPOMEIKYTOYHOHU arTectannm»: Kaspersky
Security Cloud — Free (cBo001HO pacnpocTpaHsieMoe IporpaMMHOE 00ecIieueHIe 0TEYeCTBEHHOTO IPOU3BOICTBA);
IMomnucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmmHoe obecnieuerne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noanucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443; Microsoft Office 2016 Jlunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.2

VYuebnas ayauropust 501 «JIabopaTopus HHGOPMAIIMOHHBIX TEXHOJIOTHI M CUCTEM. AYAUTOPHS JJIsl IPOBEACHUS 3aHATHI
JICKIIIOHHOTO THIIA, IJIs 3aHATHI CEMUHAPCKOTO THIIA, U TPYNIOBBIX U HHAWBUAYAJIbHBIX KOHCYJIbTALUHI, 1JIs1 TEKYILETO
KOHTPOJISI U IPOMEKYTOYHOH aTTeCTallUH, JUTI CAMOCTOSTENBHOM paboThl, U KypCOBOTO IIPOSKTHPOBAHUS (BBITOTHEHHS
KYpPCOBBIX pa0oT). AyAUTOPHS IJIsl IPOBEACHUS HAyYHO-HCCIIEI0BATEIILCKONW paObOThl 00YHaIOIIUXC»:

6.3.1.3

Kaspersky Security Cloud — Free (cBob6oaHO pacmpocTpaHseMoe MporpaMMHOe 00ecieueHre 0TeYECTBEHHOTO
IIPOU3BOJICTBA);

6.3.1.4

IMonmnucka Azure Dev Tools for Teaching IToanucka Ha mporpamMHoe obecrniedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443,

6.3.1.5

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.6

CnenmanbHoe omerenne 505 «I[lomemienue it caMocTosTebHOM padoTe»: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHseMoe IporpaMMHOe 00ecieYeHHEe OTEUSCTBEHHOTO IIPOU3BOJICTBA);

6.3.1.7

IMoanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecrneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentudukarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443;

6.3.1.8

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.1.9

CnennanpHoe nomemenune 702 «I[lomemienue i caMocTosTebHOM padoTel»: Kaspersky Security Cloud — Free (cBo6oaHO
pacnpocTpaHseMoe IporpaMMHOe 00ecieYeHHe OTEUSCTBEHHOTO IIPOU3BOJICTBA);

6.3.1.10

IMoanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443;

6.3.1.11

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

6.3.2 IlepeueHb npodeccHOHATbHBIX 023 JaHHBIX U HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

CrpaBo4Ho-mipaBoBasi cuctema «'apaHT»;

6.3.2.2

CrpaBouHo-nipaBoBas cuctema «KoncynprantlImoc-CK»

6.3.2.3

MpuHnCTEpCTBO 3KOHOMHUUECKOTr0 pa3Butusi Poccuiickoit denepannu - economy.gov.ru (cBOOOIHBIN 10CTyI);

6.3.2.4

®enepanbHblii 00pasoBarensHbiil noprar 9CM — DKOHOMUKA. COLIUOJIOI'MA. MEHEJPKMEHT - ecsocman.hse.ru
(cBOOOIHBII JOCTYTI);

6.3.2.5

MuHHCTEPCTBO HIKOHOMHYECKOTO pa3BUTH CTaBPOIOJIBLCKOTO Kpas - stavinvest.ru (CBOOOJHBIN A0CTYI);

6.3.2.6

Economicus.Ru — nHTEpHET pecypc 1o SKOHOMUKE, MEHEDKMEHTY B (pHHAHCAM - economicus.ru (CBOOOAHBIN JOCTYII);

6.3.2.7

«Hayunas snekrponHas 6ubnmoreka» (elibrary.ru) (zoroop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o0opyaoBaHie U TEXHUYECKHE CPEACTBA 00yUeHUS)

7.1

VYuebnas aynuropus 408 «Ayauropus Ui IPOBEACHUS 3aHATHI JIEKIIMOHHOTO THUIIA, IS 3aHATHIA CEMUHAPCKOTO THIIA, JJIS
IPYNIOBBIX U HHAWBUAYAJIBHBIX KOHCYJIbTALUH, AJIs TEKYILETO KOHTPOJIS U MPOMEXKYTOUHOM aTTecTalun»




7.2

Cron npernoaBaress, CTyJ IpenoaaBaTels, 10CKa y4eHH4ecKas, KOMIUIEKT CIIeIMaTu3upOBaHHON yueOHo Mebenu
(Yu4eHHYeCcKHe CTOJIBI U CTYIbs), CTEIUIaX COOPHBIH, MOJIKa HaBECHAs!, MH()OPMAIIMOHHBIE CTEH/BI, IIOPTPETHI BBIIAIOIINXCS
Y4Y€HBIX, KOMIUIEKT TEXHUYECKUX CPeICTB 00ydeHus (IIPOEKTOP, IKpaH, HOYTOYK C JOCTYIIOM K HH(POPMAIIMOHHO-
KOMMYHHKaIIMOHHOU ceTH MHTEepHET 1 371eKTpOHHOI HHPOPMAIIMOHHO-00pa30BaTEIbHON Cpejie OpraHU3aliy, KOJIOHKH JIJIS
BOCIIPOU3BEICHUS 3BYKa)

7.3

Hcnonp3yeMoe nporpaMMHoOe obecrieyeHne:

7.4

Kaspersky Security Cloud — Free (cBo60aHO pacripocTpaHseMoe IPOrpaMMHOE 00eclieueHUe 0TEYECTBEHHOIO
MIPOU3BOJICTBA);

1.5

IMonnucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmmHoe obecnieueHne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unenruduxarop noanucku: 7562a8d2-e5ab-4243-bfbl-ea70a%eca784, Customer Ne:
1831121443,

7.6

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.7

VYuebHas aynuropus 501 «Jlaboparopus HHOPMAILIMOHHBIX TEXHOJIOTUM U CUCTEM. AyIUTOPHS Ul IPOBEICHUS 3aHATUI
JIEKLIMOHHOTO THIA, U1 3aHATHH CEMUHAPCKOIO TUIIA, U1 TPYINIOBBIX U MHAMBUAYAJIbHBIX KOHCYNbTALUI, I TEKYLIETO
KOHTPOJIS U IPOMEXKYTOUHOM aTTeCTalluy, Ul CaMOCTOSTEILHOM paboThl, Ul KypCOBOTO IIPOEKTHPOBAHUS (BBIIIOIIHEHUS
KypCOBBIX padoT). AyIuTopus Ajsl IPOBEAEHHs HayIHO-UCCIEJOBATENbCKON PaboThl 00yJaroIUXCshy

7.8

Cron mpemofaBatens, CTyI IPeToJaBaTes, 10cKa yIeHHIecKas, KOMIUIEKT CTIeNHaIn3HPOBaHHON yueOHOH Mebenn
(yueHHYecKHe CTONBI U CTYJbs, KOMIIBIOTEPHBIE YYEHUUECKHE CTOJBL, Kpecia), HaymHUKH (1 1mT.), cucTeMHsli 610k (8 mmT.),
MOHHUTOP (8 1IT.), KIaBuarypa (8 mIT.), KOMIBIOTEPHAS MBIIIb (8 WIT.), CETEBOW MapIIPYTU3aTOP, HHPOPMAIIHOHHBIH CTCH/I.
OoecniedeH J0CTYI K ceTU MIHTepHET U B 3IIEKTPOHHYI0 HHGOPMAIIMOHHYIO 00pa30BaTeNIbHYIO CPpeay OpraHu3aluu

7.9

Hcnons3yemoe mporpaMMHOe 00ecIieueHHe:

7.10

Kaspersky Security Cloud — Free (cBob6oaHO pacmpocTpaHseMoe MporpaMMHOe 00ecIieueHre 0TeYECTBEHHOTO
IIPOU3BOJICTBA);

7.11

IMoanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecrnedenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentudukarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443;

7.12

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

7.13

CrpaBouHo-tipaBoBas cuctema «I"apant (JJoroBop ot 06.04.2022 Ne 4646);

7.14

Crpasouno-nipaBoBas cucrema «KoncynprantlImoc-CKy» (Kommepueckuii komruiekt aist topucra: Joroop Ne 2086/72195
-U mocTaBKm, aganTauu U COMpPOBOXKAeHUS dk3eMIusIpoB cucrem Koncynprantllmoc ot 13.04.2022 r.;  JlonmoaHUTEIBHBIH
KOMILIEKT Ha CeTh JUIi CTyAeHTOB: JloroBop 00 nadopmannonnoii nojuepxkke Ne7 or 13.04.2022 r.)

7.15

Creranproe nomertieHue 505 «IToMerienue 11 caMoCTOSTEIbHON paboTh»

7.16

Croun npenofaBaTess, CTYJ NPEenoiaBaTels, JOCKa y9IeHnYecKas, KOMIUIEKT CIeHaIn3upOBaHHON yaeOHo! Mebenn
(Y4eHUUECKHUE CTOJIBI U CTYJIbS, KOMIBIOTEPHBIE YYCHUYECKUE CTOJIBI, KPECIIa), CHCTEMHBIH 010K (8 mmiT.), MOHHTOD (8§ 1IT.),
KJaBHatypa (8 1IT.), KOMIBIOTEpHAst MBIIIB (8 IIT.), CETEBON MapUIpyTU3aTOP, HHPOPMAIIMOHHBIN CTEHI, IIPHHTEP.
Ob6ecnieueH J0CTyM K ceTH VIHTEpHET U B DJICKTPOHHYI0 HHPOPMAIIMOHHYIO 00pa30BaTENIbHYIO CpeAy OpraHnu3aliu

7.17

I/ICHOJIBSyeMOG nporpaMMHOC o0OecreueHue:

7.18

Kaspersky Security Cloud — Free (cBob6oaHO pacmpocTpaHseMoe MporpaMMHOE 00ecIiedeHre 0TeYeCTBEHHOTO
IIPOU3BOJICTBA);

7.19

IMonnucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmmHoe obecnieuerne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentuduxarop noanucku: 7562a8d2-e5ab-4243-bfb1-ea70a%eca784, Customer Ne:
1831121443,

7.20

Microsoft Office 2016 JInnensusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.21

CnennansHoe noMeienue 702 «IlomemieHue s caMOCTOSTENbHOM paboTh»

7.22

KommnekT cnennanu3upoBaHHo# yueOHOW MeOenn (yYeHHYECKHE CTOJIBI U CTYJIbs, KOMITBIOTEPHBIE YYCHHUYECKHUE CTOJIBI,
Kpecna), cucteMHble 0710ku (3 mT.), MOHUTOPHI (3 1IT), KIaBuaTypsl (3 mr), KomnbioTepHbie M (3 mT). ObecneueH
JOCTYIH K ceTH VIHTepHET U B 3JICKTPOHHYI0 HHPOPMAIIMOHHYIO 00pa30BaTENILHYIO CPEly OpraHnu3aliu

7.23

HCHOJ’ILSyeMOG nporpaMMHOC o0OecrecueHue:

7.24

Kaspersky Security Cloud — Free (cBo6onHO pacnpocTpaHsieMoe IporpaMMHOE 00ecTiedeHHe 0TeYECTBEHHOTO
IIPOMU3BOJICTBA);

7.25

Monnucka Azure Dev Tools for Teaching IToanucka Ha nporpamMmmHoe obecnieuenne «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, unentudukarop moamucku: 7562a8d2-e5ab-4243-bfbl-ea70a9eca784, Customer Ne:
1831121443;

7.26

Microsoft Office 2016 JInnensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent

7.27

8. METOANMYECKHUE YKA3AHUA 1)1 OBYYAIONIUXCSA IO OCBOEHHUIO JUCHUTIJIMHBI (MOY JISA)

MeTOﬂI/I‘ICCKI/IC MaTe€pualibl 10 JUCHUIIIINHE ((I[OKyMeHTaHI/IOHHOe o0OecrcueHne YIIpaBJICHUSA) HAXOOATCA B IIPUIIOKCHUN 3.

Jlexumst




B xone nexmuii mpenoaasaTesb U3NIaracT v pa3bsICHsIET OCHOBHBIC, HAN0O0JIee CIIOXKHBIE TIOHATHS TEMBI, a TAK)XKE CBI3aHHBIE C HEH
TEOPETUYECKHE U PAKTUYECKUE ITPOOIIEMBbI, JaeT PEKOMEHIAIIK Ha BHIIOJHEHNE CaMOCTOATENbHON paboThI.

B xone nexuuit cTygeHTaM peKOMEHyeTCsI:

— BECTH KOHCIIEKTUPOBaHKHE Y4eOHOTro MaTepuala,

— oOparaTh BHUIMaHue Ha KaTeropuu, GOpMYIHPOBKH, PACKPHIBAIOIINE COJECPKAHUE TEX WM MHBIX SBJICHUH U MIPOLECCOB, HAYUHbIE
BBIBOIBI U TIPAKTHUECKHE PEKOMEH/IAIINH 110 UX IPUMEHEHUIO;

— 3a7aBaTh MPEOJaBaTeNI0 YTOYHSIONINE BOIPOCH! C LENbIO YSICHEHUS TEOPETHIECKHUX MOJI0KEHNH, pa3peIleHns] CHOPHBIX CUTYalui.
XKenarenpHo B pabounx KOHCIEKTaX OCTABIIATH MOJIs, HA KOTOPBIX BO BHEAYIUTOPHOE BPEMs MOXHO CIeJIaTh IOMETKH U3
PEKOMEH/I0BaHHOM JINTEPATYpHI, TOTOIHSIOIEI MaTepral MPOCIyIaHHON JIEKIINH, a TAKXKe ITOJUePKUBAIOIINE 0COOYIO BA)KHOCTD TEX
WM UHBIX TEOPETHYECKHX MOJIOKEHHH.

JIn1s1 ycrenHoro oBiIageHust KypcoM HeoOXO0IMMO MOCENIaTh BCe JEKLUH, TaK KaK TEeMAaTHIeCKHH MaTepHal B3aHMOCBSI3aH MEX Ty
co0o#i. B ciydasx mporycka 3aHATHS CTYIEHTY HEOOXOJUMO CaMOCTOATENFHO U3yYUTh MaTe€pUall 1 OTBETUTH HA BOIPOCHI I10
MIPOIYIIEHHOH TeMe BO BpeMs HHINBHIYaIbHBIX KOHCYIbTAIHH.

[IpakTuueckue 3aHATHS

[IpakTuyeckue 3aHATHS — 3TO aKTHBHAs popma ydeOHOro npouecca. [Ipu moaroToBke K NpakKTHYECKUM 3aHITUSM CTYJICHTY
HEOOX0IUMO H3YYUTh OCHOBHYIO JINTEPATYPy, O3HAKOMHTCS C JOTIOJHUTEIBHON JIUTEPATyPOil, yIeCTh PEKOMEHALIUH TIPETIOIaBaTes.
YacTh TEM HOCUT IIPAKTHUYECKHI XapakTep. TeMbl TEOPETUUECKOTO COACPIKAHHUS BBIHOCATCS Ha MPAKTHUECKHE 3aHATHS, PEIIONIaraloT
JIICKYCCHOHHBIN XapakTep 00CyKISHHUSI.

CamocrosrenbHas paboTta (M3yueHHE TEOPETHYECKOTO Kypca)

BaxkHOl yacThi0 CaMOCTOATEILHOM PabOTHI ABNAETCS YTeHUE yuyeOHOM 1 HayuHOH auTepaTypbl. OCHOBHAs (GYHKIUS YUeOHHKOB —
OpPHEHTHPOBATH CTYJCHTA B CHCTEME 3HAHWH, YMEHHI 1 HAaBBIKOB, KOTOPBIE JOJDKHBI OBITH YCBOEHBI 110 IAHHOW JUCIUIUINHE Oy TyIIIM
6akanaBpoM.

B kagecTBe nponenypsl OLEHUBaHUs 3HAHUH, YMEHHA, HABBIKOB U (MJIN) ONBITA ACATEILHOCTH, 00yYarOLIMXCs 10 OYHOU M OYHO-
3a04YHOM (hopMe 00yUIeHHS 10 JUCHHUILUINHE SBIISETCS 3a4€T, KOTOPBIA IPOBOIUTCS B (JOpME YCTHOTO OTBETA.

IMoaroToBka K 3a4eTy MpeAIoIaraeT:

— M3Y4EHHUE PEKOMEHIyeMOM JINTepaTyphl;

— KOHCITEKTOB JICKITUI;

— OTBETHI Ha KOHTPOJIbHBIE BOMPOCHI K U3y4aeMbIM TEMaM.
[Toka3zarenu  miKaia OleHUBaHUS (3a4eT)

OL[CHKa «OTIIHO» BBICTABJIACTCA, €CJIM CTYACHT IOJIHO U3JIara€T MaTepuall, 1a€T MPaBUJIbHOC ONPEACICHNEC OCHOBHBIX HOHﬂTHﬁ;
06Hapy)1<HBaeT NMOHUMAaHWE MaTE€puajia, MOXET 000CHOBATh CBOU CYXKACHUA, IPUMEHUTDb 3HAHUA Ha ITPAKTUKE, TPUBECTU
HCO6XOI[I/IMI)IC MpUMEPLI HE TOJILKO U3 yl{e61-1m<a, HO U CaMOCTOATCIIBHO COCTABJICHHBIC; U3JIara€T MaTepuall oCJICA0BaTCIIbHO U
MNPpaBUIJIbHO C TOYKHU 3PCHUA HOPM JIMTECPATYPHOI'O A3BIKA.

OreHka «XO0poIIoy» BBICTABJISCTCS, €CITH CTYJCHT JaeT OTBET, YAOBJICTBOPSIONIUI TEM ke TPeOOBAHHSM, UTO U JUI OTMETKH
«OTJINYHOY», HO JONYCKaeT 1—2 omuOKH, KOTOPBIE CaM K€ MCIPABIISET, U 1—2 HeloueTa B IMOCIIeI0BATENbHOCTH U SI3bIKOBOM
0(OPMIICHUHU U3JIaraeMoro.

OL[GHKa «Y,HOBJICTBOpI/ITeJILHO» BBICTABJISICTCS, €CIIN CTYJCHT 06Hapy)KI/IBaCT 3HAHWE ¥ TOHUMAHUE OCHOBHBIX MOJIOKEHUHN JaHHOU
TEMBI, HO H3JIara€T MaTcprajl HETIOJIHO U JOMYCKAC€T HETOYHOCTHU B OIIPCACIICHUN TIOHSTUI UITN (bOpMyJ'II/lpOBKC paBUJI;

HE YMECT NOCTATOYHO FJIy6OKO 1 10Ka3aTCJIbHO 000CHOBATh CBOH CYXKOCHUA U IIPUBECTU CBOU NIPHUMEPLI; U3JIarac€T MaTepual
HCETIOCJICA0BATCIIbHO U NJOIIYCKACT OIIHOKU B S3BIKOBOM Oq)OpMJ'ICHI/II/I usjaracmoro.

OneHka «HeynoBIeTBOPUTENILHOY BBICTABISETCS, €CIIU CTYJACHT OOHAPYKHBAET HE3HAHHUE OOJIbLIEH YaCTH COOTBETCTBYIOIIETO
BOIIPOCA, TOMYCKAET OMIHOKK B POPMYITMPOBKE ONPENEIICHU I U MTPaBUJI, HCKKAIOLIHE HX CMBICH, OECITOPSIIOYHO U HEYBEPEHHO
n3jaraeT Marepuail.

Bce BBl TEKYIIEr0 KOHTPOJIS OCYLIECTBIIAIOTCS Ha IPAKTHYECKHUX 3aHATUAX, M IPEAYCMOTPEHBI B OLICHOYHBIX MaTepHajax Io
JqucruminHe «OneHKa KOHKYPEHTOCIOCOOHOCTH MPEANPUATHS

CIIELHMAJIBHBIE YCJIIOBUA MHBAJIMAAM U JIMLIAM C OTPAHUYEHHBIMU BO3MOXXHOCTAMU 3/10POBbA

CrienasnbHble yCI0BUS 00YUEHUs U HAaNpaBJIeHUs paObOThl C MHBAJIMIAMHU U JIMIIAMU C OTPaHUYEHHBIMH BO3MOKHOCTSAMH 3/10pOBbS
(manee - oOy4aronMecs: ¢ OrpaHUUYECHHBIMH BO3MOKHOCTSIMH 3/I0POBbsI) ONPECICHBI HA OCHOBAHUU:

- ®enepanpHOTO 3aKk0Ha OT 29.12.2012 Ne 273-D3 «O6 obpazoanuu B Poccuiickoit ®enepanuny,

- MenepanbHOro 3akoHa 0T 24.11.1995 Ne 181-D3 «O couuanbHO 3amure MHBaIUIOB B Poccuiickoit deneparny;

- mprka3a MUHHCTEPCTBA HAYKHU U Bhiciiero oopazoBanus Poccun ot 06.04.2021 Ne 245 «O6 yreepxaennu [lopsiaka opraHu3anuu u
OCYILIECTBIICHHSI 00pa30BaTENbHOM ACATEILHOCTH MO 00pa30BaTeIbHBIM POrpaMMaM BhICHIET0 00pa30BaHUs — IPOrpaMMam
OakaaBpuara, mporpaMMaM CIICIHAIUTETa, IIPOrPaMMaM MarucTpaTypbh»;

- METOJMUYECKMX PEKOMEH/IAINI M0 OpraHu3alry 00pa30BaTENILHOTO Npoliecca Uit 00y4eHHs HHBAIUIOB | JIMI C OTPAHUYCHHBIMH
BO3MOKHOCTSIMH 3JI0POBbBsSI B 00pa30BaTENIbHBIX OPTraHU3aNHUIX BBICIIET0 00pa30BaHMsI, B TOM YUCIIe OCHAIIEHHOCTH 00pa30BaTeIbHOTO
npouecca, yreepxxaeHHbIx Muno6prayku Poccun 08.04.2014 Ne AK-44/058H).




[Ton cienuanbHBIMU YCIOBUSMHU JJIS TTOJTy4eHHs1 00pa30BaHUs 00Y4aIOIUXCS C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 3710POBbSI
MIOHMMAIOTCS YCTIOBHSI 00Y4€HHMSI, BOCITUTAHNS M PA3BUTHUS TaKUX CTYAEHTOB, BKJIIOYAIOIIHE B ce0s HCIONB30BaHIE IPH
HE0OXOIMMOCTH a/IalTUPOBAHHBIX 00Pa30BATENIbHBIX IIPOrPAMM U METOJI0B O0Y4EHHS U BOCITUTAHUS, CIICLIAIBHBIX YUeOHUKOB,
y4eOHBIX TOCOOMIA M IMAAKTHYECKUX MAaTePHAIOB, CIIELHANBHBIX TEXHUYECKUX CPEICTB 00yUEeHNS KOJUIEKTHBHOTO U
WH/IMBUIYaJIbHOTO TOJIB30BAHUS, IPEIOCTABICHUE YCIIYT aCCUCTEHTa (IIOMOIIIHIKA), OKa3bIBAIOLIETO HEOOXOIMMYIO ITOMOIILb,
MIPOBEACHNE TPYNIIOBEIX U HHIMBHIYAIBHBIX KOPPEKIIMOHHBIX 3aHATHH, 0OecrieueHre JOCTyIa B 34aHus By3a U APYTUe yclIoBus, 6e3
KOTOPBIX HEBO3MOXKHO HJIM 3aTPYIHEHO OCBOEHHE 00pa30BaTeIbHBIX MPOrpaMM 00yHaIOLIUXCS C OTPaH UYCHHBIMU BO3MOXKHOCTSIMU
30POBBS.

OO0ydeHue B paMKkax y4yeOHOW AUCIMIUIMHBI 00YYalOUIUXCs ¢ OTPaHUYEHHBIMUA BO3MO)KHOCTSIMH 3JI0POBbSI OCYLIECTBIIACTCS
HWHCTHTYTOM C Y4€TOM OCOOCHHOCTEH NMCUXO(PU3UIECKOTO Pa3BUTHS, HHANBHIYAIbHBIX BO3SMOKHOCTEH U COCTOSHUS 310POBBS TAKHX
oOyyaromuxcs.

OO0yuenue 1o yaeOHOH TUCIUIUINHE 00YJAIOIIIXCS C OTPAaHUYEHHBIMU BO3MOXKHOCTSMH 3JJ0POBBSI MOXKET OBITH OPraHH30BaHO KaK
COBMECTHO C APYTMMHU O0YYaIOUIMMUCS, TaK U B OTAEIbHBIX TPYIIIIaXx.

B nenax nqoctynmHocTH 00y4eHHs 10 AUCUUILIHNHE 00eCTIeUnBAETCS:

1) A7st UL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBSI 110 3PEHHUIO:

- HAJIMYHe aJbTePHATUBHON BepCHU O(GHIINAILHOTO caiiTa HHCTUTYTA B ceTH «IHTepHeT» IS C1a00BHSLINX;

- BeCh HEOOXOMMBIH JIJISl U3Y4EHUsI MaTepHaJl, COTJIACHO Y4eOHOMY IIIaHy (B TOM YHCIe, AJIs 00Yy4aloUXCs 0 UHIUBHYaIbHBIM
y4eOHBIM IUIaHaM) IPEJOCTABIIIETCS B QJIEKTPOHOM BHJIE HA JIHICKE.

- HTHIMBUyaJbHOE paBHOMEpHOE ocBemienne He menee 300 mrokc;

- IPUCYTCTBHE ACCUCTEHTA, OKa3bIBAIOLIET0 00yJaroneMycsl HEOOXOAUMYIO IOMOMIb;

- oOecrieueHre BO3MOKHOCTH  BBIITYCKA aJbTEPHATHBHBIX ()OPMATOB IIEYATHBIX MaTepUaIoB (KPYIHBIN MPHGT WK ayIuoaiib);
- obecrieueHue JOCTyIna 00y4arouerocs, sBIsIOMIErocs ClIeNbIM U UCIONb3YIOLIEro co0aKy-IPOBOJHUKA, K 3AaHUI0 HHCTUTYTA.

2) UTSL JTALL C OTPAaHWIEHHBIMU BO3MOYKHOCTSIMH 3[J0POBBS TI0 CITYXY:

- HaJIM4re MUKPO(OHOB U 3BYKOYCHIIMBAIOILEH anmapaTypbl KOJUIEKTHBHOTO MOJIb30BaHUs (2yJHOKOJIOHKN);

3) JuIs UL ¢ OTPAaHUYSHHBIMHI BO3MOKHOCTSIMH 37I0POBbSI, UMEIOIINX HAPYIIEHHUs OTIOPHO-IBUTATEILHOTO alapara, MaTepuaabHO-
TEXHUYECKUE YCIIOBHS JOJKHBI 00€CIIeYBaTh BO3MOXKHOCTh OECIPENATCTBEHHOTO JOCTYIAa 00Y4aromXcsl B y4eOHbIe TOMEIICHUS,
CTOJIOBBIE, TyaJIETHBIE U IpYTHe OMELIEHHs] OpraHU3alliH, a TaKKe IpeObIBaHNS B YKa3aHHBIX TOMENICHUSX (HaJIHIHe TaHIyCOB,
MOPYYHEH, pACHIMPEHHBIX TBEPHBIX IPOEMOB U APYTHX MPHCIIOCOOICHUIN).

[Mepen HauaioM 0Oy4YeHUS MOTYT IPOBOJUTEHCS KOHCYJIBTATUBHBIE 3aHSATHSL, TIO3BOJIIONINE CTYIEHTaM C OTPpaHHIEHHBIMU
BO3MOXHOCTSIMHU aJIalITUPOBATHCS K YIEOHOMY IpoLEecCy.

B nporniecce BeneHns yueOHOH JUCHHUILTAHBI TPO(ECCOPCKO-TIPENnoaBaTeIbCKOMY COCTaBy PEKOMEHIYETCS HCTIONb30BaHNE
COLIMAJILHO-aKTHBHBIX U PE(ICKCUBHBIX METOJIOB O0YYEHUS], TEXHOJIOTHI COUMOKYJIBTYPHOH PeaOUINTAINH C LIEIbI0 OKa3aHUs
TIOMOIIN 00YYAIOMIUMCS C OTPAaHHYEHHBIMU BO3MOKHOCTSIMH 37J0POBbBSI B YCTAHOBJICHUH MOJHOLEHHBIX MEKJIMYHOCTHBIX OTHOLIEHHH
C IpYrUMU 00y4aromuxcs, CO3JaHul KOM(POPTHOTO MCUXO0JIOTNYECKOTO KIIMMaTa B yueOHOW rpymie.

OcoOeHHOCTH IPOBEICHHS TEKYIIeH 1 IPOMEKYTOUHOH aTTECTAIMH 10 AUCHUIUIHHE IS 00yJarOUINXCS ¢ OTPAaHUYSHHBIMH
BO3MOXXHOCTAMH 30POBbS YCTaHABJIUBAIOTCA C YUETOM UHANBUAYAJIbHBIX HCI/IXO(l)I/I?)I/I‘{eCKI/IX OCO6€HHOCTCﬁ (yCTHO, IIUCBbMCHHO Ha
Oymare, MICEMEHHO Ha KOMIIbIOTepe, B popme TecTupoBanus U apyroe). [Ipn HEOOXOAMMOCTH MPEIOCTABISAETCS JOIOIHUTEIBEHOE
BpeMs1 I IOATOTOBKU OTBETA HA 3a4€TEC.




