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1. IIEJTM OCBOEHUSI IM CLIUILJIMHBI (MOY.JI5T)

1.1

BocnurarenbHas 11emb - CO37aTh YCIOBHS U1 BOCIUTAHUS MTOJIOXKHUTEIBHOTO HHTEpECa K U3y4aeMO TUCIUIUINHE
«JlokymeHTaoHHOe obecrneueHne npo(ecCHOHAIbHOM NEesITENbHOCTH.

1.2

Henu ocBoenus aucuurinHbl: ChopMHUPOBaTh HEOOXOMMbIE KOMIIETCHIIUH B COOTBETCTBUH C yUYEOHBIM IJIAHOM; TIOTY4HUTh
MPE/ICTABIICHUE O COBPEMEHHBIX MMOJIX0/IaX K OpraHU3aliy JOKyMEHTO000poTa B Poccuu; HayYuThCst 0pOpMIISTH
JIOKYMEHTBI B COOTBETCTBUU C CYIIIECTBYIOIIMMY MIPABUJIAMH; OCBOMTh Han0o0JjIee pacpoCTPaHCHHBIC TPOrPAMMHBIC
MIPOAYKTHI 00IIET0 HA3HAUCHHS, UCITOJIb3yeMbIC JIIsl 00ECIIEYCHUsT KOMITBIOTEPHOTO IOKYMEHTO000pOTa; CHOPMHUPOBATH Y
00y4aroIuXcsi CHCTEMHBIE OCHOBBI TEOPETHYECKOTO ¥ PAKTHYECKOT'0 3HAHUSI B 00JIACTH IOKYMEHTAIIHOHHOTO 00eCIIeUeHHSI
po¢eCCHOHANBHON AEATENFHOCTH B COLMATIbHO-3KOHOMHUECKUX CHCTEMAaX Pa3sHOTO YPOBHSL.

1.3

3amaun MTMCUMIUIMHBL BOCIIUTAHUE Y CTYJICHTOB IOHUMAaHMS CBOEOOPa3usl JOKYMEHTAIIMOHHOTO 00ecieyeHHs
npodeccnoHanbHON AEATENFHOCTH, H3yUeHHE OCHOBHBIX JEHCTBYIONINX 3aKOHOJATENLHBIX 1 HOPMAaTHBHO-METOJHYECKUX
aKTOB, PErJIAMEHTHPYIOLINX TOKYMEHTAI[IOHHOE obecrniedeHre npodecCHOHAIbHOM NesITebHOCTH, FOCYJapCTBEHHBIE
CTaH/APTHI B 00JIACTH JeTONPOU3BOICTBA;

2. MECTO JUCHUIIJIMHBI (MOAY.JI5I) B CTPYKTYPE OBPA30BATEJIbHOM ITPOTPAMMBI

Lukx (pasaen) OIT: [51.B

21

TpeGoBanus K NpeABapHUTeJbHON NOAr0TOBKe 00y4Yal0ILerocs:

2.1.1

OBM u nepudepuiitbie ycTpoiicTBa

2.1.2

Pycckuit s13bIK 1 KyJIbTYypa pedn

2.1.3

VYpaBneHueckast 5)KOHOMHKA

2.2

Jucuuninnsl (MOIy/14) U NPAKTHUKH, AJs KOTOPBIX OCBOEHHE JaHHOH AUCUMIJIMHBI (MOAYJIs1) HEOOX0ANMO KaK
npeAuIecTByOLIEe:

2.2.1

DKOHOMHMKA MPETNPHUATUS

222

HpOI/IBBOZ[CTBeHHaH IIpaKTHKa, TexHomoruveckas (HpOeKTHO—TeXHOHOFI/IIIeCKaH) IIpaKTUKa

223

Peraku KT u opranusarus mpomax

224

VYuer ((pUHAHCOBBIH yUeT, ypaBIeHYSCKUN y4eT, PUHAHCOBAsI OTYETHOCTH )

225

DNEeKTPOHHBIN OU3HEC

2.2.6

CucteMbl ABTOMATU3NPOBAHHOI'O IIPOCKTUPOBAHNS B OusHece

227

YHpaBHCHI/IC 3aKyIKaMu 1 CHa0XCHUEM Ha MpeaAnpuATUU

228

VYnpasieHue 4eJI0BEYECKUMH pecypcamu

229

HNudopmaimonHas 6€30macHOCTh

2.2.10

[ToaroroBka K Mpoleaype 3alUThl U 3aIUTa BBITYCKHOM KBATM(QHUKALIMOHHON pabOThI

22.11

HpOI/ISBOZ[CTBeHHaﬂ IMpaKTHUKa, Hpe]_'[,l'_'[I/IHJ'IOMHaﬂ IMpaKkTUKa

22.12

VYnpasnenue UT-cepBrucaMu 1 KOHTEHTOM

22.13

MenemKMEHT

3. P OPMUPYEMBIE KOMIIETEHIIMM 1 THAUKATOPBI UX TOCTUXKEHUSA

IIK-2: CnocoGeH ynpap/isiTb KOHTEHTOM NpeAnpusiTHs 1 MHTepHeT-pecypcoB, yHPaBIsiTh HPOLECCAMH CO3AAHUS
HCI0JIb30BaHUS HH)OPMAIMOHHBIX CEPBHCOB (KOHTEHT-CEPBHCOB), OPraHU30BbLIBATh B3aHMO/eiicTBHE ¢ KIMEHTAMH H
NapTHePaMH B Mpoliecce pellleHusi 3a1a4 YNpaBJaeHus! ;KU3HeHHbIM 1uKIoM UT-undppacTpyKkTyphl NpeAnpusTHs

MK-2.1: Mcnoab3yeT cTaHAAPTHI YNPABJIeHUs )KM3HEHHBIM HUKJIOM HH(OPMAIIMOHHON CHCTEMBbI

IIK-2.2: Pa3padaTbiBaeT perjiaMeHThl AJIs1 OPraHU3alMy YIPaBJIeHUs NPoLeccaMu KU3HeHHOro nukJja UT- undpacTpykTyphl
U JesiTeJIbHOCTU NpeInpHusATHii




3HaTh:

- 3aKOHO/IATEJbCTBO B 00J1aCTH J1eJIONPOU3BOICTBA;

- mpodecCHOHATBHYI0 TEPMUHOJIOTHI) H MPABOBHIE OCHOBBI J1€JIONPOU3BOICTBA;

-OCHOBHBbIE TPeOOBAHUS K /1€JIONPOU3BO/JCTBY U IOKYMEHTO000POTY B OPraHU3aIUu;

- OCHOBHbIE MPUHIAITBI 1eJI0MPON3BOCTBA;

- CHCTEMBI JOKYMEHTAIIMH, OCHOBHbIE TPe0OBaHUs K 0()OPMJIEHUIO YIIPABJIEHYECKUX (OPraHU3aIHOHHO- PACTIOPSAUTEIbHBIX)
JIOKYMEHTOB;

- IPUHUHUIIBI MCNOJIb30BAHHUSI HOPMATHBHBIX MPABOBLIX JOKYMEHTOB B CBO€H /IeSITEJIbHOCTH;

- OCHOBHbIE HANPABJIEHNS W METOIbI COBEPIIEHCTBOBAHMUS PAG0OTHI JOKYMEHTAIIMOHHOTO 00ecTieYeHHnsl yIpPaBJIeHN .

Ymern:

- OPraHu30BBIBATH PadOTY AeJONPON3BOACTBEHHBIX CJIYKOD;

- pa3pa0aTbIBaTh JOKAJbHbIe HOPMATHBHBIE AKTHI H HOPMATHBHO-METOAUYECKHE TOKYMEHTHI (I10JI0KeHHs, HHCTPYKIHMH U
Jp.) M0 BeIeHUIO 1e10NPOU3BOICTBA;

- TPAMOTHO COCTABJATH WJIH 0QOPMIATH ClIy:KeOHbIe TOKYMEHTbI;

- IPUMEHATHh HHGOPMALMOHHBIE TEXHOJIOTHH B NPAKTHYECKOI 1eITeILHOCTH B 00/1aCTH [1€10MPOU3BOACTBA;

- ¢hopMHupOBATH U XPAHUTH /112, YYUTHIBATH H OCYLIECTBJIATH NepeAavyy A0KYMEHTOB B COOTBETCTBHHM C HOPMATHBHBIMH
TpPeOOBAHUSAMM;

- pa3pa0aThIBaTh PerJIaMeHThI /ISl OPraHU3alHUH MPOIECCOB YIPABJICHHUS;

- OCYILECTBJISITH PAGOTY MO YNOPSI0YEHUIO TOKYMEHTOB.

Baagers:
- HABBIKAMH COCTABJICHHS YIPABJEHYECKHUX JOKYMEHTOB M OPraHU3aluu padoThl ¢ HUMM.

4. CTPYKTYPA U COJAEPKAHUE JUCITUIIJIMHBI (MOAYJIs1)

Kon HaumenoBanmue paszesioB u TeM /Buj | Cemectp / | Hacos | Komneren- |Jlurepatypa u| Uute | Ilpumeyanne
3aHATHSA 3aHATUs/ Kype 1107011 3J1. pecypcbl | pakT.

Pazgean 1. Pazgen 1. OcHoBbI
JIOKYMEHTAIlMOHHOI0 o0ecneveHust
npogeccnoHaIbLHOM AeATEIbHOCTH

1.1 Tema 1.1. BBeieHue B AUCHUILIHHY 3 4 IK-2.1 JI1.1 J11.2J12.1 [punoxenue 1
/JTex/ 2.2
015233
1.2 Tema 1.1. BBeieHUE B IUCLUILIMHY 3 4 IK-2.1 JI1.1 J11.2J12.1 2 IMpunoxenue 2
Mp/ 2.2
30105233
1.3 Tema 1.1. BBenenue B AUCHUIIIMHY 3 6 MK-2.1 JI1.1 JI1.2J12.1 [Ipunoxenue 2
/Cp/ .2
213233
1.4 Tema 1.2. YHudukauus u 3 4 T1IK-2.1 JI1.1 J11.2J12.1 [Ipunoxenue 1
CTaHAapTH3alHsl JOKYMEHTALHOHHOTO 2.2
obecrieueHus ynpasienus /Jlex/ 215233
1.5 Tema 1.2. YHudukauus u 3 4 T1IK-2.1 JI1.1 J11.2J12.1 [Ipunoxenue 2
CTaHAapTH3alHsl JOKYMEHTALHOHHOTO 2.2
obecnieuenus ynpasienus /IIp/ 215233
1.6 Tema 1.2. YHudukauus u 3 6 IK-2.1 JIT.1 J11.2J12.1 [Ipunoxenue 2
CTaHAapTH3alHsl JOKYMEHTALHOHHOTO 2.2
obecnieuenus ynpasienus /Cp/ 219233

Pazneax 2. Paznen 2.

JlokymeHTHpOBaHHE
2.1 Tema 2.1. TpeGoBaHue K 0OQPOPMIICHUIO 3 4 [IK-2.1 IIK- |JI1.1 JI1.2J12.1 [Ipunoxenue 1
YIpaBJICHYCCKUX JOKYMEHTOB /JIek/ 2.2 J12.2
2193233
2.2 Tema 2.1. TpeGoBanue kK 0pOPMIICHUIO 3 4 [IK-2.1 IIK- |JI1.1 JI1.2J12.1 [Ipunoxxenue 2
yIpaBJICHYCCKUX JOKyMeHTOB /TIp/ 2.2 2.2

21939233




2.3 Tewma 2.1. TpeboBanue k opopmIICHUIO 6 TIK-2.1 IIK- [JI1.1 JI1.2J12.1 IIpunoxenue 2
YIpaBJIeHYeCKUX JOKyMeHTOB /Cp/ 2.2 J2.2
0132033
24 Tewma 2.2. IlogroroBka opraHu3aniOHHO- 6 TIK-2.1 IIK- |JI1.1 JI1.2J12.1 IIpunoxenue 1
pactopsANTENBHBIX TOKYMEHTOB, 2.2 J12.2
HEOOXOJUMBIX ISl CO3/IaHMS HOBBIX D192 33
IPeANPUHUMATENBCKUX CTPYKTYD /JIex/
2.5 Tema 2.2. IToAroToBKa OpraHu3alOHHO- 6 ITK-2.1 IIK- [JI1.1 JI1.2J12.1 ITpunoxenue 2
pactopsANTENbHBIX JOKYMEHTOB, 2.2 J12.2
HEOOXOJUMBIX ISl CO3/IaHMS HOBBIX D192 33
IPeANPUHUMATENBCKUX CTPYKTYD /TIp/
2.6 Tema 2.2. IToAroToBKa OpraHu3alOHHO- 6 ITK-2.1 IIK- [JI1.1 JI1.2J12.1 ITpunoxenue 2
pactopsANTENBHBIX JOKYMEHTOB, 2.2 J12.2
HEOOXOJUMBIX ISl CO3/IaHMS HOBBIX D192 33
MpeANPUHAMATENECKHX CTPYKTYp /Cp/
2.7 Tewma 2.3. JlokyMeHTanbHOE 0POpMIICHUE 6 TIK-2.1 JIT.1 J11.2J12.1 IIpunoxenne 1
pelIeHuil B ypaBI€HUH ONEPALMOHHON J12.2
(IpOM3BOJICTBEHHOM) IESATEIBHOCTH 213233
OpraHM3alHil TP BHEAPCHUH
TEXHOJIOTHYECKHUX, MMPOAYKTOBBIX
WHHOBAIMH WJIM OPTraHN3allnOHHBIX
u3MeHeHui /JIex/
2.8 Tewma 2.3. JlokyMeHTanbHOE 0pOpMIICHUE 6 TIK-2.1  [JI1.1 JI1.2J12.1 IIpunoxenue 2
pelIeHnH B YIIPaBJIEHUHU ONEPAllMOHHON 2.2
(TIpPOM3BOJICTBEHHO) IEATEIBHOCTH 213233
OpraHu3alyii Ipu BHEJIPEHUN
TEXHOJIOTHYECKUX, TPOTYKTOBBIX
WHHOBAIMH MM OPTaHU3allMOHHBIX
usMeHenntii /TIp/
2.9 Tema 2.3. JlokymeHTanbHOE 0opmMiieHue 15 TIK-2.1  [JI1.1 JI1.2J12.1 TIpunoxenune 2
pelleHHui B YIIPaBIEHUH ONEepPalluOHHON J12.2
(IpOM3BOJICTBEHHOM) 1EATEIHHOCTH 31092 33
OpraHu3alyii Ipu BHEJAPECHUN
TEXHOJIOTHYECKUX, MPOTYKTOBBIX
WHHOBAIIMH WJIM OPTaHU3aIlMOHHBIX
nzmenenuii /Cp/
Paznen 3. Pasnen 3. Opranuszanust
padoThI ¢ AOKYMEHTAMHU
3.1 Tema 3.1. JlokyMeHTOOOOPOT. 4 TIK-2.1 IIK- |JI1.1 JI1.2J12.1 TIpunoxenne 1
DNEeKTPOHHBIN TOKYMEHT0000pOT /JIek/ 2.2 2.2
31092 33
32 Tema 3.1. JlokyMeHTOOOOPOT. 4 TIK-2.1 IIK- |JI1.1 JI1.2J12.1 TIpunoxenue 2
DNeKTPOHHBIN T0KyMeHToo0opoT /TIp/ 2.2 J12.2
31092 33
33 Tema 3.1. JlokyMeHTOOOOPOT. 16 | IIK-2.1 ITK- [JI1.1 JI1.2J12.1 TIpunoxenune 2
DNEeKTPOHHBIN T0KyMeHToo0opoT /Cp/ 2.2 2.2
3192 33
34 Tema 3.2. Opranu3zanus XpaHeHus 4 [K-2.1  [JI1.1 J11.2J12.1 TIpunoxenne 1
JIOKyMeHTOB /JIex/ 2.2
013233
3.5 Tema 3.2. Opranu3sanusi XpaHeHUs 4 TIK-2.1 JIT.1 J11.2J12.1 IIpunoxenue 2
nokymenTtos /IIp/ 2.2
013233
3.6 Tema 3.2. Opranu3saiusi XpaHeHHUs 16 TIK-2.1 JIT.1 J11.2J12.1 IIpunoxenue 2
nokymenTtos /Cp/ 2.2
013233
3.7 /Katt3/ 0,2




3.8 3auer /3auér/ 3 8,8 |IIK-2.1IIK- [JI1.1 JI1.2J12.1 IMpunoxenue 2
22 2.2
2132933

5. ®OHJ OIEHOYHBIX CPEJICTB

5.1. KouTpoabHbie BONPOCHI U 3aIaHUS

Bomnpocsr k 3auery

1. JlTokyMeHTanbpHOE 0hopMIICHHE PELICHUH B YIIPaBICHHH ONIEPAIIHOHHON (IPOU3BOACTBEHHO) ACATEILHOCTH OpraHU3alMHIIPH
BHEJPEHUHU TEXHOJIOTHYECKHUX, MMPOAYKTOBBIX HHHOBALIMHI UM OPraHU3AIIMOHHBIX H3MEHEHUN

2. IloAroToBKa OPraHU3alMOHHBIX H PACTIOPSTUTENBHBIX TOKYMEHTOB, HEOOXOIUMBIX JJISI CO3JaHHs HOBBIX IPEIIPHHAMATEIbCKUX
CTPYKTYp

. UcTopust BOBHUKHOBEHHS M Pa3BUTHS YIPABICHYECKON JOKYMEHTAIIUU

. CocTaBbTe OJaHK C IPOJONBHBIM PACIION0KEHHEM PEKBU3UTOB.

. CocTaBbTe OJaHK C YTIIOBBIM PacIOI0KEHAEM PEKBU3UTOB.

. Kontpons ucnonnenus 1okyMeHToB. PekBU3UT «OTMETKA O KOHTPOJIEY.

. [IpaBmina opopmiteHns pexBu3utoB «['pud yrBepxknerus» u «I pud cormacoBanus».

. [IpaBuna oopmiteHust pekBU3UTOB «JlaTa» u «PerucTpalluOHHBI HOMEPY.

. PexBu3uT «AnpecaT» U ero 0COOEHHOCTH.

10. PexBu3uThI «3arojoBokK K TeKCTy» U «MecTo cocTaBlleHUs WIN U31aHHs JOKYMEHTa».

11. OnumuTe ciry>xeOHbIe OTMETKH, IIPOCTABIIIEMbIE HA JIOKYMEHTE.

12. ®opmynsp-obpasern B coorserctBuu ¢ TOCT P 6.30-2003.

13. BHyTpeHHee U BHELTHEE COTTIacOBaHME JTOKYMEHTa.

14. Ocobennoctu pexBu3nTa «OTMETKA O MPUIIOKEHUI.

15. PexBusutsl «Iloamuce» u «OTTHCK IIEYATHY.

16. PexBusut «Tekct», TpeOoBaHus K 0OOPMIICHHIO TEKCTA JOKYMEHTA.

17. TpeGoBaHust K 0YOPMIICHHUIO OJIaHKOB JIOKYMEHTOB.

18. PexBusut «Pe3omronus» 1 ero 0COOEHHOCTH.

19. PekBU3UTHI aBTOPA JOKYMEHTA.

20. OcoGeHHOCTH COCTaBJICHUS 1 OPOpMIICHHUS! HH(DOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

21. TpeGoBaHUs K COCTABIECHUIO U OPOPMIICHUIO IEIOBOIO MUCHMA.

22. OcoOEeHHOCTH COCTABJICHUS 1 OOPMIICHHUS 3apyOe:KHON KOPPECTIOH ICHIIHH.

23. Vaudukaus 10KyMeHToB. ['ocy1apcTBeHHas! CUCTEMA IOKYMEHTAIIMOHHOTO 00ECIEUCHUS! YIIPABICHHS.
24. laiiTe onpeneneHusl OCHOBHBIM MOHITHSM: «IETOIPOM3BOACTBOY, «IOKYMEHTOO00POT», «IOKYMEHT», «TOKYMEHTHPOBAHHUEY.
25. Perucrpanus BXOJSIIUX JOKyMeHTOB. PopMa xKypHajla PerucTpaliy BXOJAIMX JOKYMEHTOB.

26. Perucrpanus ncxomsmux T0KyMeHToB. DopMa jKypHaiIa perucTpanny UCXOAAINX JOKYMEHTOB.
27. Perucrpanus BHyTPEHHUX AOKyMEHTOB. DopMa )KypHasla BHYTPEHHHUX JOKYMEHTOB.

28. Homenknarypa nen opranu3anuu. [IpaBuia ee cocraBiieHus 1 0)OPMIICHHS.

29. ©opMHUPOBAHUE IEIN.

30. IToAroToBKa JOKYMEHTOB K apXHBHOMY XPaHEHUIO.

31. Odopmnenue aen HOCTOSHHOTO CPOKA XPAHECHHUS.

32. CocTaBbTe aKT.

33. CocraBbTe [1€10BOE MUCHMO.

34. CocraBbTe MUCHMO — OTBET.

35. CocraBbTe rapaHTUIfHOE UCHMO.

36. CocraBbTe MpHUKa3 10 OCHOBHOM JIESTEIBHOCTH.

37. CocTaBbTe BBIMCKY U3 IIPHUKa3a 10 OCHOBHOU AESITEIHHOCTH.

38. CocraBbTe OOBSICHUTENBHYIO 3aIHCKY.

39. CocraBbTe JOKIAIHYIO 3aIIUCKY.

40. TpeGoBaHMs K COCTaBICHHUIO U OOPMIICHHIO PACTIOPSINTENBHBIX JOKYMEHTOB.

4]1. TpeGoBaHHMs K COCTaBICHHUIO U OOPMIICHUIO OPTaHU3ALHOHHBIX JOKYMEHTOB.

42. TpeGoBaHMs K COCTaBJICHHUIO U O)OPMIICHHIO JOKYMEHTOB KOJUIETHAJIbHBIX OPraHOB YIPABJICHUS.
43. TpeGoBaHHMS K COCTABICHHUIO U OOPMICHUIO JOKYMEHTOB IO INYHOMY COCTaBY.

44. HopMaTHBHO-METOANYECKHE MAaTEPUAIIbl, PErJaMEHTHPYIOLIHE PaboTy C JOKYMEHTaMH.

45. CocTaBbTe TIPOTOKOJ 3aCEIaHUSI.

46. CocTaBbTe BBIIMCKY M3 IPOTOKOJIA 3aCEJaHUsl COOpaHUSI.

47. CocraBbTe BHELIHIOIO CIIPABKY, BEIIAHHYIO B TOMOYIIPABICHHH O Bamem MecTe )KHTEIbCTBA.

48. CocTaBbTe CIyKeOHYIO JOBEPEHHOCTb.

49. OcoOeHHOCTH TOTOBOPA KYTLTH-TIPOJIAKH.

50. OcoOeHHOCTH COCTaBJICHUS TPYAOBOIO JI0TOBOPA.

51. Opranu3zanus paboThl ¢ KOHOUICHIHATEHBIMH JOKYMEHTaMH.

52. Iopsnok paboThl ¢ 0OpaIeHUAMH I'PaXIaH.

53. CymHOCTD ¥ OTJIMYHE OPraHU3a[HOHHBIX JOKYMEHTOB CO3JaHUS U PETUCTPAIIMU OM3HECA, HX BUJIBL
54. OcobGeHHOCTH pabOoThI ¢ OPraHU3aLMOHHBIMU JOKYMEHTaMH CO3/1aHUs U PErUCTpaluy Ou3Heca pasHbIX OPraHU3alluOHHO-
IIPAaBOBBIX HOPM.

55. OcobGeHHOCTH pabOoThI ¢ OPraHU3aLMOHHBIMU JOKyMEHTaMU OU3HEC-TIPOEKTOB.

O 003N Li W




56. JlokyMeHTHpPOBaHUE MTPEIIPUHUMATEIBCKOMN 1S TeIbHOCTH.

57. ConeprkaHre OCHOBHBIX pa3/IeiioB U MpaBuiia 0hopMIICHHSI KOMMEPUECKHX JIOTOBOPOB.
58. 1enonpou3BOJACTBO 110 MMCHbMEHHBIM M YCTHBIM OOpallieHUsIM I'pakaaH.

59. Buzpl oOpatiieHu TpaxaaH.

60. @opMBI peruCTPallMOHHBIX KAPTOUEK IMHCEM IPaXIaH.

5.2. Tembl NUCbMEHHBIX PadOT

He npexycmotpeno

5.3. ®oH/1 OLIEHOYHBIX CPeCTB

OHGHO‘IHBIE MaT€pHUaJIbl 110 JUCHUIINHE "I[OKyMeHTaHI/IOHHOG obecricueHne HpO(beCCI/IOHaJILHOI‘/'I HQHTGHBHOCTI/I" HaxogsATCs B

HPHIIOKE

HHH 2.

5.4. IlepeyeHb BUAOB OLIEHOYHBIX CPEACTB

HepequL BHUJIOB OH€HOYHBIX CPCACTB MO JUCHHUIIIIMHE "IIOKyMeHTaHI/IOHHOC obecrneueHre l'[pOCl)eCCPIOHaJ'ILHOﬁ Z[eﬂTCHLHOCTI/I”
HaxXoOATCA B IPUIIOKCHUN 2.

6. YYHEBHO-METOJAUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHE JUCIUIIIMHBI (MOAYJIS)

6.1. PekoMeHyeMas JquTepatrypa

6.1.1. OcHoBHas JqUTEpaTypa

ABTODBI, COCTaBUTETHN 3arnaBue W3narenscTBO, TOI
JI1.1 |Tanuesa, H. B., I'anues, | [JokyMeHTaIrimoHHOE 0OecrieueHUE YIPaBICHUS: yUeOHUK Mocksa: U3narensckuit JJom
XK. K. MHUCuC, 2021
JI1.2 |Anekceesa, T. B., JloKkyMeHTallMOHHOE 00eCTIeYeHUE YIIPaBJICHHS: YUeOHUK MockBa: YHHUBEpPCHUTET
Crpaxos, O. A. «Cuneprus», 2020
6.1.2. JlonoTHUTeILHAS JUTEPATypa
ABTOpBI, COCTaBUTENH 3arnaBue W3narenbcTBO, TO
JI2.1 |Makramkynosa, I'. A., [doxyMmeHTalmoHHOE OoOecrieueHe yIpaBIeH s IEPCOHAIOM: Junenx: Jlnnenkuit
l'oponosa, . O. KypcC JIeKIuit TOCYAApCTBEHHBIN TEXHUIECKUIA
yausepcuret, ObC ACB, 2023
JI2.2 |ApacnaHoBa, B. A. JlokyMeHTanMoOHHOE 00ecredeHne ypaBieHus: yaeOHo- CypryT: CypryTckuii
MPaKTUYECKoe Mocodue B cxeMax, Tabiauiax, oopasnax TOCYAapCTBEHHBII
MeIarorn4ecKuii yHUBEPCHUTET,
2019
6.2. DyiekTpoHHbIE Y4eOHbIe U3aHUS U JJIeKTPOHHbIE 00pa30BaTe/IbHbIE PecypChl
O1 |Denepanbhblit ob6pasoBatenbHblil moptan 9CM — DKOHOMUKA. COLMOJIOIMA. MEHE/DKMEHT
D2  |uHTEpHET pecypc Mo SKOHOMHKE, MCHEIPKMEHTY U (pMHAHCAM
O3  |nay4Has >IEKTpOHHast OMOIMOTEKa
elibrary.ru

6.3.1 JIuneH3noHHOE U CBOOOAHO pacnpocTpaHsieMoe NporpaMMHoe obecrieyeHue, B TOM YHcJie 0Te4eCTBEHHOT0 POU3BOACTBA

6.3.1.1

Hcnone3yemoe mporpaMMHOe 00eCIIeueHue:

6.3.1.2

Kaspersky Security Cloud — Free (cBo60aHO pacrpocTpanseMoe IporpaMMHOE 00eCTIeYeHHE OTEUECTBEHHOTO
MIPOU3BOJICTBA);

6.3.1.3

IMonnucka Azure Dev Tools for Teaching [Tonnucka Ha mporpammHoe obecnieuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, uaentudukarop noamnucku: 7562a8d2-e5ab-4243-bfbl-ea70a9%eca784, Customer Ne:
1831121443;

6.3.1.4

Microsoft Office 2016 JIunensus: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc EntKaspersky Security
Cloud — Free (cBoG0oaHO pacripocTpaHseMoe IporpaMMHOE 00eCIIeYeHHEe OTEeUECTBEHHOTO IIPOU3BO/ICTBA);

6.3.1.5

IMoanucka Azure Dev Tools for Teaching IToanucka Ha nporpammuoe obecneuenue «Azure Dev Tools for Teachingy,
OrderNumber: ICM-182009, uaentudukarop noamnucku: 7562a8d2-e5ab-4243-bfb1-ea70a9eca784, Customer Ne:
1831121443;

6.3.1.6

Microsoft Office 2016 JInuensusa: V0878238 OfficeProPlusEdu ALNG LicSAPk OLV E 1Y Acdmc Ent;

6.3.1.7

IBM SPSS Statistics 21 (JIunensuonnsriit gorosop ot 04.12.2012 Ne 20121204-2);

6.3.1.8

Okcnept (OPunaHcoBwil ananu3: [Ipod + ouenka OuzHecay, «bromkeTnpoBaHuey, «Y4eT 10roBOpoB U AeOUTOPCKON
3a10JDKEHHOCTIY, «IHBECTHIIMOHHBIN aHamm3», «OLeHKa HEeIBIXKUMOCTIY, «JIm3uHry, « ABC: Ananms npogax: [Ipod»)
(Horosop ot 17.08.2012 «1708/2-12);

6.3.1.9

Kacatka K8.3 (JIuuensuonHsIit qorosop ot 16.08.2012 Ne 1608/12/JT)




6.3.2 IlepeyeHb npodecCHOHANBHBIX 023 JAHHBIX U HHPOPMALOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|CnpaBouno-nipaBoBas cucrema «['apanT»;

6.3.2.2|CnpaBouno-npaBoBas cucrema «Koncynsrantllmoc-CKy;

6.3.2.3|MuHHCTEPCTBO 3KOHOMUYECKOT0 pa3BuTus Poccuiickoit @eneparuu - economy.gov.ru (CBOOOJHBIN 10CTYI);

6.3.2.4|Denepanbubrit oopazoBatenbhblil moprat 9CM — DKOHOMUKA. COLITMOJIOTUSA. MEHEJDKMEHT - ecsocman.hse.ru
(cBOOOAHBIN AOCTY);

6.3.2.5|MuHUCTEPCTBO SKOHOMUYECKOTO pa3BuThsi CTaBpOIOIBCKOTO Kpas - stavinvest.ru (CBOOOIHBIN TOCTYIN);

6.3.2.6|Economicus.Ru — nHTEepHET pecypc Mo IKOHOMHUKE, MEHEKMEHTY 1 (PUHaHCaM - economicus.ru (CBOOOIHBIN TOCTYII);

6.3.2.7|«Hayunas snextpoHHas 6ubauorexay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o0opyaoBaHue H TeXHHYECKHE CPecTBa 00y4eHMs)

7.

[

VYuebnas ayauropust Ne 403 « Ayauropust Juis IPOBEICHUS 3aHITUH JICKIIMOHHOTO THIIA, JJISl 3aHATHI CEMHHAPCKOTO THIIA,
JUIS TPYIIIOBBIX M MHIMBUAYaJIbHBIX KOHCYJIbTALUH, AJIS1 TEKYIETO KOHTPOJIS U IIPOMEXYTOUHON aTTeCTaI[HI»

7.2|Crou mpernogaBatess, CTyJI MPernoaBaTelis, J0CKa yUeHUIecKasl, KOMIUICKT CIEI[HaIN3UPOBAHHON yaeOHOM Mebenn
(Y4CHHUYECKHUE CTOJIBI M CTYJIbS), KOMIUICKT TEXHUYECKUX CPEICTB 00y4eHHs (IKpaH, MPOSKTOP, KOMITBIOTEP C JOCTYIIOM K
MHPOPMAITMOHHO-KOMMYHUKAIIMOHHOH ceTr VIHTepHET U 3JIeKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeIbHOM cpelie
opranusaiuu), ctenn it aemonctparu CU3, crena «IloxkapHas 6€30MacHOCThY», MaHEKeH-TpeHaxep «Makcum 11y,
MUHH-3KcTIpecc naboparopus «I1uenka-Y», KOMIIEKT-IPakTHKyM dKkonoruueckuil «KIID», yueOHsle GpuiibMbl, MakeThl
apromara KanamHnkoBa, yaeOHO-HATIISITHBIE TOCOOUS (TIIAKAThI, CXEMBI)

7.3|Yuebuas aymuropus Ne 501 «Jlaboparopust HHGOPMAIHOHHBIX TEXHOIOTHI M CHCTEM. AYAUTOPHS IJISI IPOBEICHHS 3aHITHI
JICKIIMOHHOT'O THUIIA, AJIA 3aHSATHI CEMHUHApPCKOT0 TUIIA, UIS T'PYNIIOBBIX U MHAUBUAYAJIbHBIX KOHCyJ’IbTaHHﬁ, JUIA TEKYIIECTO
KOHTPOJIISL U [IPOMEXYTOYHOM aTTECTAIMH, Ul CAMOCTOSTEIBHON PaboThI, ISl KYPCOBOTO IIPOSKTHPOBAHMS (BBIIOIHCHUSI
KYpPCOBBIX pa0oT). AyAUTOpHS IJisl IPOBEACHUS HAYYHO-HCCIIE0BATEILCKON paOb0ThI 00yUYaIOIINXCS

7.4|Cron npenoaBatesi, CTyJ MPENoAaBaTels, JOCKa yYeHUUSCKas, KOMIUICKT CeUaTH3UPOBaHHON yueOHOH Mebenn
(Y4CHHYECKHUE CTOJIBI M CTYJIbS, KOMITBIOTEPHBIC YUEHHUECKHE CTOJBI, Kpecia), HaylrHuku (1 mT.), cucteMusiit 6ok (10
wt.), MoHuTop (10 mwt.), knaBuarypa (10 1mT.), KOMIbroTepHas Mblb (10 mT.), ceTeBol MapIIpyTH3aTOP,
UHPOpMAaIMOHHBIH cTeH 1. ObecneueH TOCTYM K ceTH VHTepHET U B 3JIEKTPOHHYIO HH(POPMALMOHHYI0 00pa30BaTEIbHYIO
Cpely OpraHu3aluu

7.5|Yuebnas ayauropus Ne 603 «Ayauropust Ui IpOBEJCHUS 3aHATUHN JICKIIMOHHOTO THUIIA, IS 3aHATHIH CEeMUHApPCKOTOo THIIA,
JUTS TPYTIIOBBIX M WHIMBUAYaJIbHBIX KOHCYJIbTALIUH, AJIs1 TEKYILET0 KOHTPOJISL U IPOMEKYTOYHOH aTTeCTalum»

7.6|Cron npenoaaBareis, CTyJ1 MPenoiaBaTes, 10CKa YUeHHUECKas!, KOMILICKT CIICIMAIN3UPOBAHHOM yueOHON Mebenn
(Y4EHHUYECKHUE CTOJIBI ¥ CTYJIBS), IIKad AJ1s y4eOHO-METOIMYECKUX MaTepUaioB, HAYYHOH U MOHOTpadHUECKON JTUTEPATYPBHI,
y4aeOHBII OaHK, KOMILUTEKTHI popM OyXranTepcKoil OTYETHOCTH, KAIBKYJIATOPHI, KOMIUIEKT TEXHUUECKHX CPEICTB O0yUeHHMS
(HOYTOYK C 1OCTYNOM K MH(OPMAIIMOHHO-KOMMYHHKAIIMOHHOW ceTH VIHTEpHET U 3JeKTPOHHON
nH(OPMAIIOHHO-00pa30BaTEIbHON Cpe/ie OpraHu3aliH, TeICBU3NOHHAS CHCTEMA)

7.7|Cneunansroe nomemienne Ne 801 «ITomernieHne st XpaHSHUS ¥ MPOPHIAKTHYECKOTO 00CTYKUBaHHUS yIeOHOTO
000pyI0BaHUS

7.8|Habop UHCTPpYMEHTOB i IPOGUITAKTHUECKOTO 00CITYKUBAaHUS yUeOHOTO 000PYI0BaHHUS, KOMIUICKTYIOIIHE TSI
KOMITBIOTEPHOM U O(UCHOM TEXHUKH

8. METOAUYECKHE YKA3ZAHUA JUIAA OBYYAIOIIUXCS IO OCBOEHUIO JUCIUIIIMHBI (MOAYJIA)

MCTOI[I/I‘IGCKI/IC MaTepUuaibl IO OCBOCHUIO NJUCHUIIMHBI HAXOAATCS B HpI/IJ'IO)I(eHI/II/I 3.

CrienasbHbIE YCIOBUS OOY4EHHs U HAIIPaBJIEHUs! paOOThI C MHBAJIMIAMH U JIUIIAMHU C OTPaHMYEHHBIMHA BO3MOXKHOCTSIMH 3J10POBbSI
(manee - oOydaromuecs: ¢ OrpaHUUYCHHBIMHI BO3MOYKHOCTSIMU 310POBBST) OIPE/ICIICHbI HA OCHOBAaHUH:

- ®enepanpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoir denepaunny;

- ®enepanproro 3akoHa oT 24.11.1995 Ne 181-@3 «O counanpHO# 3ammTe nHBAMHIOB B Poccuiickoit dexeparimy;

- npukaza MuHHCTepCTBa HAYKH U BbIciiero oopa3zoBanust Poccuu ot 06.04.2021 Ne 245 «O0 yrBepxaenuu [Topsiaka opraHuzauuu
1 OCYILECTBIICHHS] 00Pa30BaTENBLHON AEATENEHOCTH 110 00pa30BaTENbHBIM IPOrpaMMaM BBICIIETO 00pa30BaHUs — IPOTrpaMMaM
OakanaBpuara, IporpaMMam CreUaINTeTa, IPorpaMMaM MarucTpaTypb»;

- METOMYECKUX PEKOMEHIALNH 10 OpraHU3aIlK 00Pa30BaTeILHOTO Iporecca Al 00y9IeHHs HHBAIUIOB U JIHI] C OTPaHUYSHHBIMH
BO3MOXKHOCTSIMH 3JI0POBBSI B 00pa30BaTEIbHBIX OPraHU3aIMsIX BEICIIET0 00pa30BaHMs, B TOM YUCIIE OCHAILIGHHOCTH 00pa30BaTeIbHOTO
nporiecca, yrBepkaeHHbIXx MunoOpaayku Poccuu 08.04.2014 No AK-44/058H).

[Mon cienuanbHBIMK yCIOBUSIMHE IS TIOJTy4eHH 00pa3oBaHusl 00YYaIOUIUXCS C OTPaHMYEHHBIMH BO3MOKHOCTSIMH 3JI0POBBS
MTOHUMAIOTCS YCIIOBUSI 00YYeHHs, BOCIIUTAHMS M Pa3BUTHS TAKUX O00YUYArOLIMXCsl, BKIFOUAIOLIHE B Ce0s HCTIONB30BaHUE MTPU
HEOOXOJMMOCTH aJIallTUPOBAHHBIX 00Pa30BATEIBHBIX TPOTPAMM M METOAOB OOY4EHUS U BOCITUTAHUS, CIICHIMANILHBIX YUeOHUKOB,
y4eOHBIX TOCOOHI 1 AUAAKTHYECKUX MAaTEPHAIIOB, CIIEIIHAIBHBIX TEXHHYECKUX CPEICTB 00yUESHHUS KOJUIEKTHBHOTO H
WHIMBU/1yaJIbHOTO MOJIb30BAHUS, ITPEJOCTABICHHUE YCIIYT aCCUCTEHTA (TIOMOIIHMKA), OKa3bIBAIOIIEr0 HEOOXO0AUMYIO IOMOIIb,
MIPOBE/ICHHE T'PYIINOBBIX ¥ HHAWBUAYAIbHBIX KOPPEKLIMOHHBIX 3aHATHI, OOecrieueHe JOCTyIa B 3/JaHus By3a U Ipyrue ycioBus, 0e3
KOTOPBIX HEBO3MO>KHO HIIM 3aTPyIHEHO OCBOSHHE 00pa30BaTEIbHBIX MIPOrpaMM 00yUarOIIUXCsl C OTPAHNIEHHBIMH BO3MOYKHOCTSIMH
3/10POBb4.

OOyyenue B paMKax y4eOHON TUCIUIIMHEI 00yJarOIINXCsl ¢ OTPAaHUYEHHBIMHI BO3MOKHOCTSIMH 30POBBS OCYILECTBIISIETCS




WHCTUTYTOM C Y4€TOM OCOOCHHOCTEH MCUX0(HU3NIECKOTO Pa3BUTHS, HHIAUBUIYIBHBIX BO3SMOXHOCTEH M COCTOSIHUS 310POBbS TAKHX
00yJaroImxcs.

OOyueHue 1o y4yeOHOM TUCIUIUIMHE 00yYaroIUXCcsl C OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBbS MOXKET ObITh OPraHM30BaHO KaK
COBMECTHO C IPyTHMMH 00y4aromMHUCS, TaK U B OTAENBHBIX TPYyIIax.

B nensax noctynHocT 00y4eHus 10 TUCHUIUIMHE 00ecreynBaeTcs:

1) mu1st UL ¢ OTpaHUYEHHBIMHE BO3MOYKHOCTSIMH 370POBBS 110 3PEHHIO:

- HAIM4Ke aJIbTePHATUBHON BepcHH O(UIIMATIBHOTO caliTa MHCTUTYTa B ceTu «VIHTepHeT» A7 c1aboBUIAIINX;

- BeCh HEOOXOIMMBIN JUTS M3YUEHHSI MaTepHall, COTJIACHO Y4eOHOMY IUIaHy (B TOM 4HCIIe, Ul 00yJaromuXcst 10 HHINBHIYaIbHBIM
y4eOHBIM IIaHaM) IIPEIOCTABIISETCS B AJIEKTPOHOM BUJIE Ha JIUCKE.

- HHIWBUyalbHOE paBHOMepHOE ocBemenne He MmeHee 300 mrokc;

- IPUCYTCTBHE ACCUCTEHTA, OKa3bIBAIOLIET0 00yJaromeMycsi He0OXOAUMYIO IIOMOIIIb;

- obecrieyeHre BO3MOYKHOCTH  BBITYCKa aIbTEPHATHBHBIX ()OPMATOB NEYaTHBIX MaTePHAIOB (KPYITHBIA WIpUT Wi ayauodaiinsl);
- obecrieueHue A0cTyIa 00yJaroImerocs, SBsIOIIErocs CIenbiM U HCIONb3YIOLUIEro co0aKky-IpoBOAHUKA, K 31aHUI0 HHCTUTYTA.

2) 1S JIUIL ¢ OTpaHHYEHHBIMUA BO3MOYKHOCTSIMH 3JI0POBbS IO CIYXY:

- HaJIMYMe MUKPO(OHOB U 3BYKOYCHIIMBAIOLIEH allapaTypbl KOJUIEKTUBHOTO II0Ib30BaHU (ay IMOKOJIOHKH);

3) IuIst UL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBBSI, UMEIOIINX HAPYIIEHHUS OTIOPHO-IBUTATEIFHOTO alapara, MaTepuaibHO-
TEXHUYCCKUEC YCIOBUSA OOJIKHBI 06ecneanaTb BO3MOX>XXHOCTbH GCCHpCHHTCTBCHHOFO JA0CTyna 06yqa}01u1/1xc;[ B y‘{€6HbIe IIOMCILICHUS,
CTOJIOBBIE, TYaJICTHBIE U IPyTHE TIOMEIIECHHs] OPTraHU3alliH, a TaKXKe PeObIBaHUS B YKa3aHHBIX MOMENICHUX (HaJTHIHNe TTaHIyCOB,
HOpy4YHEeH, pacIIMPEHHBIX IBEPHBIX IPOEMOB U JPYTHX IIPUCTIOCOOICHNUI).

Iepen HavyaroM 00yUYESHHUS] MOTYT IPOBOIUTHCS KOHCYJIBTATUBHBIC 3aHATHS, TIO3BOJIIIOIINE 00YYAIOIIUMCS ¢ OTPaHUYSHHBIMH
BO3MOXKHOCTSIMH aJJalITUPOBATHCS K Y4eOHOMY IpoLeccy.

B npornecce BeeHus y4eOHON TUCHUILIMHBI TPO(ECCOPCKO-TPENnoaBaTeIbCKOMY COCTaBY PEKOMEHIYETCs HCTIONb30BaHNE
COIIMAJIbHO-aKTUBHBIX U pe(IeKCUBHBIX METOJIOB OOYUCHHUS, TEXHOJIOT U COLMOKYIbTYPHON peaduIUTalUK C LIEJIbI0 OKa3aHuUs
MIOMOIIN 00YYarOIIMMCS C OTPAaHHIEHHBIMU BO3MOXKHOCTSMH 3[J0POBbSI B YCTAHOBJICHHUH MTOJHOLICHHBIX MEXITNYHOCTHBIX OTHOIICHUMH
C IpyTUMH 00y4aromuXcsl, CO3AaHUH KOM(POPTHOTO IICUXO0JIOTUYECKOT0 KIIMMaTa B y4eOHOU TpyIie.

OcCo0eHHOCTH MTPOBEIEHHS TEKYLIEH U MPOMEKYTOYHOM aTTeCTAlMK 1O AUCHUILIHHE sl 00yYaroIuXcsl C OrpaHUYEeHHBIMH
BO3MOKHOCTSIMH 37I0POBbSI YCTaHABIMBAIOTCS C YI€TOM HHINUBHAYAIBHBIX ICHXOPH3UIECKUX 0COOCHHOCTEH (YCTHO, MICHMEHHO Ha
OyMmare, MUCBMEHHO Ha KOMITIbIOTEpE, B (hopMe TecTupoBaHus U apyroe). [Ipn HeoOXoauMoCTH npeiocTaBIseTcs JONOTHUTEBHOE
BpeMs [UIsl TOJrOTOBKH OTBETA Ha 3a4eTe.
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